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The Corporation of the Village of Cumberland
Regular Council Meeting
March 11, 2019 at 5:30 p.m.
Village Council Chambers

We are honoured to gather on the unceded traditional territory
of the K’omoks First Nation.

1. Approval of Agenda
1.1  Agenda for regular Council meeting, March 11, 2019
Recommend THAT Council adopt the agenda for the March 11,
2019 regular Council meeting.

2. Adoption of Minutes
2.1  Minutes of the Regular Council meeting held February 25, 2019 1
Recommend THAT Council adopt the minutes of the Regular Council
meeting held February 25, 2019.

3. Delegations
3.1 Jody Macdonald, Executive Director and Colin Sauer, Director 7
Comox Valley Community Foundation
e 2018 Comox Valley Vital Signs Report
Recommend THAT Council receive the delegation from the Comox
Valley Community Foundation re: 2018 Comox Valley Vital Signs
Report.

4, Unfinished Business

5. Correspondence
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6. Reports
6.1 Asset Management Plan Presentation 8

Prepared by Michelle Mason, Financial Officer

i) Recommend THAT Council receive the Asset Management Plan
Presentation report for information.

ii) Recommend THAT Council approve the delegation of Cory Sivell
from Urban Systems.

6.2  Parcel Tax Review Panel Update 10
Prepared by Michelle Mason, Chief Financial Officer
i) Recommend THAT Council receive the Parcel Tax Review Panel
Update report for information.
ii) Recommend THAT Council appoint all members of Village
Council to the Parcel Tax Review Panel and that Council meet
at 4:30pm on April 8, 2019 to hear complaints with regards to
all 2018 frontage and Local Area Service parcel tax rolls as set
out in part seven, division four of the Community Charter.

6.3  Cumberland Hydro Generation 13
Prepared by Rob Crisfield, Manager of Operations
Recommend THAT Council receive the Cumberland Hydro
Generation report for information.

6.4  Outstanding Action Items 15
Recommend THAT Council receive the Outstanding Action Items
report.

6.5 Electronic Funds and Cheque Register, January and February 2019 24

Recommend THAT Council receive the Electronic Funds and Cheque
Register for January and February 2019.

7. Bylaws
7.1  Advisory Planning Commission Amendment Bylaw No. 1096, 2019 32

Prepared by Joanne Rees, Planner

i) Recommend THAT Council receive the Advisory Planning
Commission Amendment Bylaw No. 1096, 2019, report dated
March 5, 2019.

ii) Recommend THAT Council give Advisory Planning Commission
Amendment Bylaw No. 1096, 2019 first, second and third
reading.
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8. Consent Calendar
All matters listed here are considered to be routine and non-controversial
and will be received by one motion. There will be no separate discussion of
these items unless a member so requests, in which case the item will be
removed from the Consent Calendar and considered immediately after the
adoption of the Consent Calendar.
° District of Highlands Letter re. Survivor Challenge to AVICC 64
Communities
Recommend THAT Council receive the Consent Calendar.

9. New Business

10. Notices, Motions and Announcements
Matters considered here may include notices or motions to hold a meeting
of the Committee of the Whole, a Village Hall meeting, a public hearing,
and notices of motion introduced by a council member.

11. Question Period
A member of the public may only inquire about items included on the
agenda for that meeting during a question period.

12. Closed Portion

Recommend THAT Council close the meeting to the public under section

90 of the Community Charter to discuss:

e law enforcement, if the council considers that disclosure could
reasonably be expected to harm the conduct of an investigation under
or enforcement of an enactment;

e litigation or potential litigation affecting the municipality;

e the acquisition, disposition or expropriation of land or improvements,
if the council considers that disclosure could reasonably be expected to
harm the interests of the municipality;

e the receipt of advice that is subject to solicitor-client privilege,
including communications necessary for that purpose.

13. Adjournment
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The Corporation of the Village of Cumberland
Regular Council Meeting
February 25, 2019 at 5:30 p.m.
Village Council Chambers

Council Present: Staff Present:

Mayor Leslie Baird Sundance Topham, Chief Administrative Officer
Councillor Vickey Brown Ken Rogers, Manager of Development Services
Councillor Jesse Ketler Rachel Parker, Corporate Officer

Councillor Gwyn Sproule Rob Crisfield, Manager of Operations

Councillor Sean Sullivan
Mavyor Baird called the meeting to order at 5:30 pm.

1. Approval of Agenda
1.1  Agenda for regular Council meeting, February 25, 2019
Motion 19-93
Ketler/Sullivan
THAT Council adopt the agenda for the February 25, 2019 regular Council
meeting including late submissions for items 6.1 and 6.2.
Carried Unanimously

2. Adoption of Minutes
2.1  Minutes of the Regular Council meeting held February 11, 2019
Motion 19-94
Ketler/Sullivan
THAT Council adopt the minutes of the Regular Council meeting held
February 11, 2019.
Carried Unanimously

2.2 Receipt of Committee Minutes
Motion 19-95
Ketler/Sproule
THAT Council receive the minutes of the:
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e Homelessness and Affordable Housing Select Committee meeting held
November 14, 2018
Carried Unanimously

3. Delegations
3.1  Cumberland Museum and Archives, Proposed Museum Expansion
Motion 19-96

Ketler/Sullivan

THAT Council receive the delegation from the Cumberland Museum and
Archives re: Proposed Museum Expansion

Carried Unanimously

4, Unfinished Business
4.1  Ethical Bees Vancouver Island, Survival Stock Project, lan Glass

and Wendi Gilson
Motion 19-97
Sullivan/Brown
THAT Council direct staff to explore amending the Zoning Bylaw to permit
beekeeping in the VCMU-1 zone as part of the Zoning Bylaw Review
currently underway.
Carried Unanimously

5. Correspondence
None
6. Reports
6.1 Development Variance Permit Application — 2806A&B Penrith Avenue
Motion 19-98

Ketler/Sullivan

THAT Council receive the report “Development Variance Permit
Application — 2806A&B Penrith Avenue” dated February 8, 2019.
Carried Unanimously

Motion 19-99
Sproule/Sullivan
THAT Council deny the Development Variance Permit for property
described as Lot 6, Block 20, Section 21, Nelson District, Plan 522C
(2806A&B Penrith Avenue) to vary the:
a) rear setback on proposed lot A from 4.5metres to as close as
1.52metres;
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b) rear setback on proposed lot B from 4.5metres to as close as
1.92metres;

c) exterior right side setback on proposed lot A from 3.0metres to as
close as 2.29metres;

d) parking stall width on proposed lot A from 2.4metres to
2.29metres;

e) parking stall length for two tandem stalls on proposed lot A from
12metres to 11.63metres;

f) parking stall location on proposed lot A from not permitted within
the exterior side yard to parking stalls may be permitted within the
exterior side yard; to permit subdivision of the lots in accordance
with the drawing attached as Schedule A of the Development
Variance Permit dated February 25, 2019.

Carried Unanimously

6.2 Commercial Development Permit — 2679 Beaufort Avenue
Motion 19-100
Ketler/Sullivan
THAT Council receive “Commercial Development Permit — 2679 Beaufort
Avenue” report dated February 8, 2019.
Carried Unanimously

Motion 19-101

Sullivan/Ketler

THAT Council approve the application for a Development Permit for
property described as Lot A of Lots 21 and 24 Nelson District, Plan 3130
(2679 Beaufort Avenue) for the purposes of the construction of
professional service buildings (Phase 1), substantially in compliance with
the Development Permit dated February 25, 2019.

Carried Unanimously

6.3  Ministry of Environment and Climate Change Administrative
Penalty Wastewater Treatment
Motion 19-102
Sullivan/Ketler
THAT Council receive the Ministry of Environment and Climate Change
Administrative Penalty Wastewater Treatment report for information.
Carried Unanimously
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6.4  Solid Waste Collection Contract Extension
Motion 19-103
Sullivan/Ketler
THAT Council receive the Solid Waste Collection Contract Extension report.
Carried Unanimously

Motion 19-104

Sullivan/Sproule

THAT Council approve an additional one year contract extension to the
current agreement with Sun Coast Waste Services Ltd., to expire on March
31, 2020, with a 3% increase to the current fees for the collection of solid
waste materials as outlines in Schedule ‘A’ of the agreement; AND THAT
Council approve the assignment of the collection contract with Sun Coast
Waste Services Ltd. to Waste Management of Canada.

Carried Unanimously

6.5 Temporary Street Closure, Comox Valley Snow to Surf Race
Motion 19-105
Ketler/Sullivan
THAT Council receive the Temporary Street Closure, Comox Valley Snow to
Surf Race report.
Carried Unanimously

Motion 19-106

Sproule/Ketler

THAT Council approve the closure of Comox Lake Road and Sutton Road
south of Derwent Avenue, except to local traffic, between 9 am and 2 pm;
and parking restrictions in the eastbound lane of Dunsmuir Avenue
between First Street and Fourth Street for the Comox Valley Snow to Surf
Race on April 28, 2019.

Carried Unanimously

6.6 Community Grant Program, Cumberland Bear Initiative
Motion 19-107
Ketler/Sullivan
THAT Council receive the Community Grant Program, Cumberland Bear
Initiative Project report.
Carried Unanimously
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10.

11.

Motion 19-108

Sullivan/Ketler

THAT Council deny the request of $1,415 granted to the Cumberland Bear
Initiative in 2017 to host a Bear Smart science pub in the fall of 2019, and
earmark to purchase more bear-proof public receptacles in 2020.

Carried Unanimously

Bylaws

7.1  Council Remuneration Bylaw No. 1099, 2019
Motion 19-109
Sullivan/Sproule
THAT Council adopt “Council Remuneration Bylaw No. 1099, 2019”.
Carried Unanimously

Consent Calendar

None

New Business

None

Notices, Motions and Announcements

None

Question Period
Council received questions on the following matters:

Beaufort development permit public meeting well handled by
developer

Is there any obligation for developer to proceed with part 2 of Phase 1
or Phase 2 of the Beaufort development

Saving the big leaf maples on Beaufort Avenue

Why no traffic impact study required for the Beaufort development,
concerns expressed regarding a dangerous corner along Silecroft,
pedestrian traffic not addressed off-site and through development
Lower income housing in Phase 2 of Beaufort development could be
referred to Affordable Housing Committee
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12. Closed Portion

Motion 19-110

Sullivan/Ketler

THAT Council close the meeting to the public under section 90 of the Community

Charter to discuss:

e personal information about an identifiable individual who is being considered
for a municipal award or honour, or who has offered to provide a gift to the
municipality on condition of anonymity;

e the acquisition, disposition or expropriation of land or improvements, if the
council considers that disclosure could reasonably be expected to harm the
interests of the municipality.

Carried Unanimously

13. Adjournment
THAT the February 25, 2019 regular Council meeting be adjourned at 7:04 pm.

Certified Correct:

Mayor Corporate Officer
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From: Comox Valley Community Foundation

Sent: January 29, 2019 11:47 AM

To: 'info@cumberland.ca' <info@cumberland.ca>

Subject: Request to Appear as Delegation for Cumberland Village Council Meeting

Hello,

| would like to submit a request to appear as a delegation on behalf of Jody Macdonald and Colin Sauer
of the Comox Valley Community Foundation. Jody is the executive director of the foundation and Colin
is on the board and is the Vital Signs chair. Jody and Colin would like the opportunity to present the
2018 Comox Valley Vital Signs Report to council. The report is a quality of life report which was
launched in October 2018 by the Comox Valley Community Foundation. In their presentation, Jody and
Colin would highlight some of the Cumberland data which is available in the report. The report is an
excellent tool which we feel could benefit all council members and the community. A power point
presentation will be provided in advance of the meeting, and copies of the Vital Signs report will be
handed out at the meeting. No action or resolution is requested nor any financial support.

Please let me know if either February meetings are available
Thanks,

Sigourney Brown | Program Coordinator

Email: office@cvcfoundation.org

Tel: 250-338-8444

Suite 102 — 1797 Comox Ave. Comox, BC VOM 3L9 ComoxVa]ley
www.cvcfoundation.org - .

; ‘j Community Foundation
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MEETING DATE: March 11, 2019

TO: Mayor and Councillors

FROM: Michelle Mason, Financial Officer/Deputy CAO
SUBIJECT: Asset Management Plan Presentation
RECOMMENDATION

i.  THAT Council receive the Asset Management Plan Presentation report for information;

ii.  AND THAT Council approve the delegation of Cory Sivell from Urban Systems.

SUMMARY

In April 2018 Council approved a grant application to UBCM for the development of an Asset
Management Plan to complete a full asset plan that includes all tangible assets of the Village. The
Village was successful with the grant and commissioned Urban Systems. This new plan builds on the
earlier road and underground utility infrastructure (linear assets) plan created by staff.

Cory Sivell from Urban Systems will present the Village Asset Management Plan to Council.

BACKGROUND

Staff previously brought forward an initial 20 year asset plan for road and underground utility
infrastructure (linear assets). The replacement costs for this plan were integrated into the Utility user
fees and frontage tax rates structure over the past four years and a road and underground utility
infrastructure asset renewal reserve was established in 2016. Contributions to this reserve are based
on estimated replacement costs over a 20 year period for road and underground utility infrastructure.

Urban Systems used the 20 year asset plan for road and underground utility infrastructure along with
the year-end tangible capital asset information as well as other known information, such as insurance
values, to build a complete Asset Management Plan for the Village. The plan includes road and
underground utility infrastructure, facilities/buildings, water supply infrastructure, furniture and
equipment and land improvements. It does not include wastewater treatment facilities however,
once this facility is built, the asset will be included in the Asset Management Plan moving forward.

Staff do not expect the path that has been taken towards replacing linear assets to change with this
new Asset Management plan, but the updated, more comprehensive information from this plan will
be used to analyze reserve balances and requirements during future budget processes and the
reserve policy in place will allow surplus funds to top up capital reserves as the funds become
available. In addition this information is intended to help inform Council with Strategic priorities.
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FINANCIAL IMPLICATIONS

At this time, there is no financial implications to receiving this Asset Management Plan. Staff will use
it as an analytical tool for future budgeting and asset maintenance work plans.

The next step in this process is a long-term capital plan and this will be developed using the Asset
Management Plan as resources become available.

OPERATIONAL IMPLICATIONS

The Asset Management Plan will be updated annually by Operations and Finance and updates will be
provided to Council.

STRATEGIC OBJECTIVE

e Create aroad and utility rehabilitation plan

ATTACHMENTS

None

CONCURRENCE
Rob Crisfield, Manager of Operations RC

OPTIONS
1. THAT Council receive the Asset Management Plan Presentation report for information;
2. THAT Council approve the delegation of Cory Sivell from Urban Systems.

3. Any other action deemed appropriate by Council.

Respectfully submitted,

Michelle Mason

Michelle Mason, CPA, CGA
Financial Officer/Deputy CAO

Sundance Topham

Sundance Topham
Chief Administrative Officer
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REPORT DATE: February 28, 2019
MEETING DATE: March 11, 2019

TO: Mayor and Councillors

FROM: Michelle Mason, Financial Officer/Deputy CAO
SUBJECT: Parcel Tax Review Panel Update
RECOMMENDATION

i.  THAT Council receive the Parcel Tax Review Panel Update report for information;

ii.  THAT Council appoint all members of Village Council to the Parcel Tax Review Panel and
that Council meet at 4:30pm on April 8, 2019 to hear complaints with regards to all 2018
frontage and Local Area Service parcel tax rolls as set out in part seven, division four of
the Community Charter.

SUMMARY

The water, sewer, storm frontage tax bylaws and the Local Area Service parcel tax bylaw for
Cumberland Road landscaping will be coming to the regular Council meeting April 8, 2019 for
Council’s consideration. All three bylaws need to be adopted and reviewed by the Parcel Tax
Review Panel prior to May when the tax levy notices are mailed. In 2017 Council appointed all
Council members to the Parcel Tax Review Panel to meet at 4:30pm before the last Council
meeting in March each year. However, for 2019 parcel taxes only, staff are requesting that the
Parcel Tax Review Panel meet at 4:30pm on April 8, 2019.

BACKGROUND

Frontage Tax Bylaw Process

A process outlined in part seven, division four of the Community Charter needs to be followed
for the establishment of a parcel tax bylaw. This process must be followed when a parcel tax
bylaw is established and each year thereafter for individual rolls that are added to an existing
parcel tax roll for the first time. In addition to the requirements for information that must be
included in the attached bylaws, the legislation has other requirements for the parcel tax roll:

e The municipality must make available to the public, on request, a report respecting how
rates were determined.

-Page 10-
Page 1 0of 3


info
Typewriter
Item 6.2


e The legislation also requires that the time and place for the Parcel Tax Review Panel to
hear complaints and review and correct parcel tax rolls be set by Council resolution.

A report will be available for public inspection respecting how the frontage and parcel tax rates
have been determined and this information will be provided to Council when the bylaws come
forward for Council consideration.

Parcel Tax Review Panel

Council must appoint at least three people to a Parcel Tax Review Panel for the Village of
Cumberland and set a date and time to meet each year to review any complaints from frontage
tax payers as set out in the Community Charter.

At least 14 days before the review panel meeting, notices must be mailed to the owner of every
new parcel that will be subject to the parcel taxes.

Owners of new parcels affected by the parcel tax bylaws can have their complaints heard by a
Parcel Tax Review panel. In order for a complaint to be heard, it must be received by the
Village at least 48 hours prior to the meeting. A person may make a complaint to the Parcel Tax
Review Panel on one or more of the following grounds:

a) There is an error or omission respecting a name or address on the parcel tax roll;

b) Thereis an error or omission respecting the inclusion of a parcel;

c) There is an error or omission respecting the taxable area or taxable frontage of a parcel;
d) An exemption has been improperly allowed or disallowed.

The panel may direct the correction of the parcel tax roll respecting any matter referred to
above. Under Section 206 (1) of the Community Charter, the chair of the parcel tax roll review
panel (this is Mayor) must review the parcel tax roll to confirm that the directed corrections (if
any) have been made and must report this to the review panel. After receiving this report from
the chair, the review panel must confirm and authenticate the parcel tax roll by certificate
signed by a majority of its members. If no complaints are received, the parcel tax roll is
deemed to have been authenticated by a parcel tax review panel. Each year when the roll is
deemed to be authenticated, staff report this to Council in the monthly department report and
the Mayor authenticates the roll.

In 2017, Council appointed the full Council to the review panel and a review panel meeting was
set for 4:30pm prior to the last council meeting in March each year if needed. The meeting is
only needed if there are concerns in writing received that Council needs to review. Staff are
requesting a change this year only so that the 2019 parcel tax review panel would be set for
4:30pm April 8, 2019 if Council approves. There are a significant number of new parcels in
Cumberland and a new Local Service Area parcel tax and therefore staff are requesting
additional time for preparation of the roll before the parcel tax review panel meets. Staff
expect that the review panel can return to the meeting time at 4:30pm on the last Council
meeting in March each year after this year.
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FINANCIAL IMPLICATIONS

There are no financial implications for approving a new date for the parcel tax review panel to
meet.

OPERATIONAL IMPLICATIONS

Parcel taxes are administered by finance through regular duties.

STRATEGIC OBJECTIVE

None

ATTACHMENTS

None

CONCURRENCE

None

OPTIONS
1. Council receive this report for information.

2. THAT Council appoint all members of Village Council to the Parcel Tax Review Panel and
that Council meet at 4:30pm on April 8, 2019 to hear complaints with regards to all 2018
frontage and Local Area Service parcel tax rolls as set out in part seven, division four of
the Community Charter.

3. Any other action deemed appropriate by Council.

Respectfully submitted,

Michelle Mason

Michelle Mason
Financial Officer/Deputy CAO

Sundance Topham

Sundance Topham
Chief Administrative Officer
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COUNCIL
REPORT

REPORT DATE: March 5, 2019
MEETING DATE: March 11, 2019

TO: Mayor and Council

FROM: Rob Crisfield, Manager of Operations
SUBJECT: Cumberland Hydro Generation
RECOMMENDATION

THAT Council receive the Cumberland Hydro Generation report for information.

SUMMARY

As part of the Cumberland Creek No. 2 dam pre-design work, the potential for hydro generation
has been reviewed and a draft report from the consultant indicates hydro generation is feasible
and provides an economic opportunity for the Community. Staff were preparing to submit a grant
application under the Investing in Canada Infrastructure Program (ICIP) Green Infrastructure —
Climate Change Mitigation Sub-Stream CleanBC Communities Fund, with an outcome of ‘Increased
Generation of Clean Energy’. Unfortunately BC Hydro has suspended the Call for Power under the
Standing Offer Program (SOP).

BACKGROUND

Over the past year and a half staff have been working with Tetra Tech on the preliminary dam
design for the Cumberland Creek No. 2 dam. Through a Council resolution last fall, staff submitted
a grant application under the ICIP Climate Change Mitigation sub stream for 100% funding
focusing on the dam project, including the construction of a penstock intake and short section of
penstock, but not the $2.68 million for the hydro component. This was based on the grant
application criteria and the available funding for this grant program for the entire province. Part of
the pre-design work was to examine the feasibility of a small scale hydro generating plant. A draft
review of the potential to generate hydro and create some economic benefit to the Village was
very promising, with the idea of using one third of the power to offset current Village usage and
then sell the remaining two thirds back to BC Hydro through the Standing Offer Program.

In late 2018 the Provincial Government announced a grant program focused on ‘Increased
Generation of Clean Energy’ under the ICIP Climate Change Mitigation sub Stream. Staff were
preparing to submit a grant application on or before March 27% specifically for the installation of a
hydro penstock (pipeline) from the Cumberland Creek No. 2 dam down to Henderson Lake. Based
on a preliminary calculation of available water, the recommendation was to construct a 950kW
hydro generation station. Through the Standing Offer Program at BC Hydro, the Village would sell

Page 1 of 2
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back excess power after offsetting its own hydro usage. The grant program itself would cover
73.33% of the capital costs with the municipality having to provide 26.67% or approximately $715k
of the estimated $2.68 million project cost.

Recently BC Hydro announced it was suspending the Standing Offer Program in an effort to lower
costs. This means any projects larger than 100kW in size will not be considered by BC Hydro. The
implications to Cumberland are we do not have an opportunity to deliver power to all of our
current facilities within the community that use electricity and there is currently no opportunity to
receive a financial benefit from selling excess power back to BC Hydro.

Staff is therefore recommending we hold off on the hydro project including the grant application
until the BC Hydro Standing Offer Program is in effect again, or an alternative opportunity is
available through which the Village can participate in.

FINANCIAL IMPLICATIONS

None

OPERATIONAL IMPLICATIONS

None

STRATEGIC OBJECTIVE

None

ATTACHMENTS

None

CONCURRENCE
Michelle Mason, Financial Officer MM

OPTIONS
1. Council receive the Cumberland Hydro Generation Report for information.

2. Any other action deemed appropriate by Council.

Respectfully submitted,
Rob Crisfield

Rob Crisfield
Manager of Operations

Sundance Topham

Sundance Topham
Chief Administrative Officer

Page 2 of 2
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Council Motions - Outstanding Action Items
Please note: In-camera action items are not included

ltem 6.4

March 6, 2019

# RESOLUTION STAFF STATUS
April 10, 2012
12.281 | THAT Council request staff to get more clarification regarding Coal Valley Estates’ Rob To be
responsibility in regards to the runoff from their proposed development adjacent to Camp Ken considered at
Road in relation to the Official Community Plan section that states development needs to each subdivision
keep 90 percent of rain on their development properties. and part of the
PLR
January 26, 2015
15-36 THAT Council direct staff to seek an appraisal of the Saito House and determination of its Ken In Process
current condition and report back to Council with a view to the option of purchasing.
January 25, 2016
16-31 THAT Council endorse the Rotary Club of Cumberland Centennial “Path to Recreation” trail Kevin In Process
proposal to partner to develop a trail from the Village core to Comox Lake in principle, direct
staff to proceed with further investigations into the feasibility of the project, and report back
to Council; and THAT Council direct staff to draft a Partnership Agreement with the Rotary
Club of Cumberland Centennial to clarify the roles of each organization in the project, and to
report back to Council.
April 25, 2016
16-210 | THAT Council grant the Development Permit (File 2016-01-DP) for property legally described Ken In Process
as Lot 4, Section 25, Township 10, Comox District, Plan 35738, Except Part in Plan 50023 (4616
Cumberland Road) for the purposes of the construction of a replacement mechanical shop
building. The development will be substantially in the form of the attached draft Development
Permit.
16-228 [THAT Council direct staff to develop an urban tree management plan for trees in public realm. Ken In Process
16-229 THAT Council direct staff to develop a bicycle parking plan. Rob/Ken In Process
July 25, 2016
16-390 THAT Council revisit the Cumberland Enhancement Study to bring it up to date in terms of Ken In Process

rainwater management.

March 13, 2017
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17-139 THAT Council direct staff to look into restrictions for motor boats using the Cumberland Lake Kevin In Process
Park boat launch.
April 10, 2017
17-207 THAT Council approve the “Requested Changes to the Coal Valley Estates Comprehensive Ken In Process
Development Agreement” for relocation of the multifamily units as shown on Drawing No. CDA
— 2 Revision 4, dated January 16, 2017,
AND THAT Council require the applicant to modify the existing mature tree covenant
(CA27787404/CA2787405) that provides the buffer of 7.5metres north of the Camp Road
Greenway property line to state that” any proposed landscaping within the protection area sha
only include BC native plants and shall be installed in a matter to ensure that the root zones of
the existing protected trees are not disturbed”.
June 12, 2017
17-368 | THAT Council approve the use of vinyl windows only in the new addition, AND THAT Council Ken In Process
grant the Heritage Alteration Permit and Development Variance Permit for property described
as Lot 7, Block 16, District Lot 21, Nelson District, Plan 522A (2781 Dunsmuir Avenue)
substantially in compliance with the attached Permit.
July 10, 2017
17-418 | THAT the Village use the new accessible icon to indicate accessible parking. | Rob In Process
October 10, 2017
17-561 THAT Council approve the Alleyway Sign Project in principle; THAT Council approve permission | Mayor Baird | In Process
for Public Works to locate and install the posts and signs, with all costs to be covered by the
Alleyway Sign Project Committee; AND THAT Council request that the Alleyway Sign Project
Sign Committee present their draft research to the Museum board and staff, and to Council at
a regular meeting.
December 11, 2017
17-735 THAT the Village continue to educate residents about clean burning of firewood, and about the | Mike In Process
woodstove rebate program. Rachel
Feb 26, 2018
18-128 | THAT Council direct staff to review and update the “Advisory Planning Commission Bylaw No Ken Complete
999, 2014,” to prepare a guide to assist the Advisory Planning Commission in carrying out its Rachel In Process

duties, and to draft a Council policy on roles and responsibilities of members of all committees
and commissions.

Village of Cumberland Council Meeting Action Items March 6, 2019
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May 28, 2018

18-321

THAT Council direct staff to pursue a partnership with the Cumberland Lake Wilderness Society
and to explore grant funding opportunities for concession infrastructure improvements with
the goal of having a fully operational concession ready for use for the 2019 Lake Park Operating
Season.

Kevin

In Process

July 9, 2018

18-404

THAT Council approve the expenditure of $147,500 for economic development initiatives with

a. $42,500 to be funded through General Accumulated Surplus and

b. $105,000 to be funded through grant funding opportunities
AND THAT Council direct staff to bring forward an amendment to the adopted 2018-2022
Financial Plan Bylaw to reflect this expenditure; AND
THAT the Village of Cumberland submit a grant application to the BC Rural Dividend Program
for the implementation of Priority Projects, as identified within the Village of Cumberland
Economic Development Strategy (2018), including:

a. Strategy 1 — Conduct Investment Attraction

b. Strategy 2 — Leverage Industrial Assets

c. Strategy 7 — Creating a More Business Friendly Environment;
AND THAT the Village of Cumberland submit a grant application to the Island Coastal Economic
Trust (Sectoral Development Strategies) for the implementation of a Tourism Sector Strategy,
as discussed within the Village of Cumberland Economic Development Strategy (2018),
particularly:

a. Strategy 8 — Support Diversification and Better Packaging of Tourism Opportunities

b. Strategy 4 — Support Arts and Culture as an Economic Driver

Michelle

Kaelin

Kaelin

Complete

Complete

In Process

July 23, 2018

18-444

THAT Council approve the short-term borrowing from the Municipal Finance Authority through
the Equipment Financing Program up to $18,065 for the purchase of equipment attachments

for public works vehicles for a five-year term that must be repaid in five years.

Michelle

Complete

September 4, 2018

18-496

THAT Council direct staff to process the name change to “Memorial Way” for that portion of
Minto Road west of the Comox Valley Parkway.

Ken

In Process

September 24, 2018

18-519

THAT Council direct staff to use natural concrete with a clear coat for graffiti protection and
red trim for the building colours for the exterior of the Coal Valley water booster station

Rob

Complete
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| building at the Cumberland Recreation parking lot.

October 9, 2018

18-539

THAT Council delay giving instructions to the Corporate Officer to file a notice in the Land Title
Office against the title of property located at 2613 Dunsmuir Avenue, PID Number 000-927-
074, in accordance with Section 57 of the Community Charter, to provide notification to the
public of the deficiencies noted in this report, pending the Building Inspector’s review that the
engineering report and drawings submitted to the Village on October 9, 2018 comply with the
Consent Order, save and except requirement to meet the building code;

AND THAT if the engineering report and drawings do not comply, then for the Corporate
Officer to file a notice in the Land Title Office against the title of property located at 2613
Dunsmuir Avenue, PID Number 000-927-074, in accordance with Section 57 of the Community
Charter;

Ken

In Process

18-543

THAT Council approve Development Permit 2018-08-DP for the property described as Lot A,
Section 30, Township 11, Nelson District, Plan VIP69479 (3190 Royston Road) substantially in
compliance with the Development Permit dated October 9, 2018.

Ken

In Process

November 13, 2018

18-580

THAT Council direct staff to prepare a Single-Use Item Regulation Bylaw to regulate the use of
single-use plastics THAT will be implemented no earlier than July 1, 2019 and considers a
minimum period of six months between implementation and bylaw enforcement.

18-581

THAT the Single-Use Item Regulation Bylaw identifies a phased approach to removing the use
of all single use plastics, starting with single use plastic grocery bags and straws.

Kaelin
Rachel

In Process

18-582

THAT Council direct staff to conduct further business outreach and provide support to the
local business community by participating in a public education/advisory campaign as part of
the implementation of a Single-Use Item Regulation Bylaw.

Kaelin

In Process

18-583

THAT Council direct staff to review the Advisory Planning Commission and Heritage
Commission bylaws and terms of reference, and to draft a policy on committee procedures
for Council’s consideration.

Ken
Rachel

In Process
In Process

November 26, 2018

18-615

THAT Council direct staff to bring forward an amendment to Zoning Bylaw no. 1027, 2017 to
not allow bottling of groundwater in all zones.

Ken

In Process

18-617

THAT Council follow up the Bear Hazard Assessment Report with the development of a Bear
Conflict Management Plan.

Mike

In Process

18-619

THAT Council make a request to the City of Courtenay to share casino gaming revenue.

Rachel

In Process
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18-620

THAT Council increase the budget for Council travel and conferences by $6,690 in 2019 and
following years, and remuneration by $4310 in 2019 and following years in the 2019-2023 five
year financial plan.

Michelle
Rachel

Complete
Complete

18-622

THAT Council split the Community Grant Program into two streams, one for special one-time
projects and seed funding, and a second for longer term operating funding.

Rachel

Complete

18-635

THAT Council direct that the Village of Cumberland liaise with Comox Valley Early Years
Collaborative Child Care Planning Committee during the creation of the Village’s community
child care space inventory and the development of a community child care space creation
action plan.

Ken

In Process

December 10, 2018

18-649

THAT Council send a letter to the Comox Valley Early Years Child Care Planning Committee
advising that the Village will be submitting its own application for a UBCM Community Child
Care Planning grant;

AND THAT the Village of Cumberland will liaise with the Comox Valley Early Years
Collaborative Child Care Planning Committee during the creation of the Village’s community
child care space inventory and the development of a community child care space creation
action plan.

Ken

In Process

18-652

THAT Council authorize the application to the Green Municipal Fund for funding of the
Biochar Reed Bed and Wetland Pilot Test for a total project cost of $100,000 with 50%
funding to come from Green Municipal Funds.

Paul

In Process

18-660

THAT Council endorse the proposed process as detailed in this report to develop a Village
Forest Management Strategy, which includes information gathering, engagement, and
strategic development.

Kevin

In Process

18-676

THAT Council direct that staff review the Zoning Bylaw in regard to vacation rentals and bring
back to council as soon as possible.

Ken

In Process

18-680

THAT Council rescind resolutions 18-624, 18-625, and 18-626 made at the Council meeting of
November 26, 2018;

AND THAT Council allocate $37,000 per year to the long-term operating grant stream and
$10,000 per year to the one-time special project grant stream from 2019 to 2023;

AND THAT Council allocate $30,000 per year to the Cumberland Museum and Archives, upon
the successful negotiation of a servicing agreement between the Village and the Cumberland
and District Historical Society;

AND THAT Council direct staff to send letters to the Cumberland Community Schools Society,

Rachel

Michelle

Rachel

Rachel

Complete
Complete

In Process

Complete
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Cumberland Empire Events Society, Cumberland Lake Wilderness Society, and United Riders
of Cumberland upon adoption of the 2019-2023 Five Year Financial Plan Bylaw, advising that
the Community Grant Program system has changed, and that each may apply for long term
grant funding for up to five years under an operating agreement;

That Council allocate the $41,300 from 2018 growth taxes to the Cumberland Museum and
Archives in equal payments over five years through an agreement to be negotiated with the
Cumberland and District Historical Society that includes a clause that the funding be
contingent on the Museum receiving funding from the Heung Foundation for the expansion of
the Museum.

Michelle

Complete

January 14, 2019

19-13

THAT Council direct Administration to pursue developing a park design, in conjunction with
Coal Valley Estates, for a pocket park on the No. 5 Mine Fan House site that includes
deconstruction, partial removal and honouring of the Fan House as described in the “Options
for the No. 5 Mine Fan House” report dated December 19, 2018.

Ken

In Process

19-14

THAT Council direct Administration to refer the “Options for the No. 5 Mine Fan House”
report dated December 19, 2018 to the Heritage Commission for information and consult with
the Heritage Commission during design development for the proposed pocket park.

Ken

In Process

January 28, 2019

19-38

THAT Council approve the detailed design of the Village of Cumberland Fire Hall.

Sundance

In Process

19-40

THAT Council approve the application for a Development Permit for property described as Lot
3, Block 19, District Lot 21, Nelson District, Plan 522C (2798 Maryport Avenue) for the
purposes of the construction of an Accessory Dwelling Unit, substantially in compliance with
the Development Permit dated January 28, 2019.

Joanne

Complete

19-42

THAT Council support the submission of a Community Emergency Preparedness Fund —
Emergency Operations Centres & Training Program grant application through the Union of BC
Municipalities (UBCM) for the upgrades of the Village Emergency Operations Centre for an
amount of up to $12,000 and direct staff to amend the 2019-2023 financial plan bylaw to
reflect this expenditure; AND THAT Council support the proposed activities included in the
grant application and commit to provide overall grant management.

Mike

Michelle

Complete

In Process
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19-44 THAT Council allow funding for operations for special events in the Community Grant Program | Rachel Complete
19-45 THAT Council approve the minimum grant application of $1000 for the Community Grant
19-46 Program.
THAT Council approve applications for the Community Grant Program for operating funding
for special events for the following only:
e Expansion of or a new program at an established special event
e One-time special event
e Seed funding for a new special event
19-47 THAT Council approve the Community Grant Program guidelines as presented with the Rachel Complete
updates approved by Council.
19-49 THAT Council approve Council Member Conference Policy 1.3 as presented. Rachel Complete
THAT Council amend the main motion by changing the Council Member Conference Policy
1.3 in section 2(b) by inserting “annually in November” and removing “after an election”;
and in section 2 by inserting “unless voluntarily foregoes attendance at another conference
under 3(2)(b)”
19-52 THAT Council approve the Code of Responsible Conduct as presented. Rachel Complete
19-54 THAT Council endorse the submission of resolution Funding of Fire Halls and Public Safety Rachel Complete
Buildings to the 2019 Association of Vancouver Island and Coastal Communities convention.
19-57 THAT Council agree to participate in the Municipal Natural Assets Initiative project with the Rob In Process
Comox Valley Regional District, City of Courtenay, Town of Comox and K’'omoks First Nation;
and
THAT Council approve the expenditure of $10,500 over the 2019 and 2020 fiscal years, with
funding to come from the Water Financial Stabilization Reserve Fund and THAT Council direct
staff to amend the 2019-2023 Financial Plan bylaw to reflect the expenditure.
February 11, 2019
19-72 THAT Council appoint Councillor Brown as liaison, and Councillor Ketler as alternate liaison, to | Rachel Complete
the Comox Valley Social Planning Society.
19-74 THAT Council appoint Councillor Sproule as non-voting liaison, and Mayor Baird as alternate Rachel Complete
liaison, to the Cumberland and District Historical Society.
19-76 THAT Council approve the application for a Temporary Use Permit for property described as Joanne Complete

Lot 12, Block 10, District 21, Nelson District, Plan 552-A (3276 Third Street) for the purposes of
operating a cannabis retail business, substantially in compliance with the Temporary Use
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Permit dated February 11, 2019.

19-79 THAT Council approve the closure of Dunsmuir Avenue between Third Street and Sixth Street | Rachel Complete
on February 16, 2019 from 6:15 pm to 6:45 pm for the Lantern Festival parade.
19-81 THAT Council approve the amendments to the Volunteer Firefighter Remuneration Policy 7.3 | Mike Complete
to increase compensation for volunteer firefighters for practice and emergency call outs.
19-92 THAT Council approve amendments to Policy 7.5, Recreation Fees Reduction for Staff and Rachel Complete
Council Members.
February 25, 2019
19-97 THAT Council direct staff to explore amending the Zoning Bylaw to permit beekeeping in the | Ken In Process
VCMU-1 zone as part of the Zoning Bylaw Review currently underway.
19-99 THAT Council deny the Development Variance Permit for property described as Lot 6, Block Ken Complete
20, Section 21, Nelson District, Plan 522C (2806A&B Penrith Avenue) to vary the:
a) rear setback on proposed lot A from 4.5metres to as close as 1.52metres;
b) rear setback on proposed lot B from 4.5metres to as close as 1.92metres;
c) exterior right side setback on proposed lot A from 3.0metres to as close as 2.29metres;
d) parking stall width on proposed lot A from 2.4metres to 2.29metres;
e) parking stall length for two tandem stalls on proposed lot A from 12metres to
11.63metres;
f)  parking stall location on proposed lot A from not permitted within the exterior side
yard to parking stalls may be permitted within the exterior side yard;
to permit subdivision of the lots in accordance with the drawing attached as Schedule A of
the Development Variance Permit dated February 25, 2019.
19-101 THAT Council approve the application for a Development Permit for property described as Ken Complete
Lot A of Lots 21 and 24 Nelson District, Plan 3130 (2679 Beaufort Avenue) for the purposes of
the construction of professional service buildings (Phase 1), substantially in compliance with
the Development Permit dated February 25, 2019.
19-104 THAT Council approve an additional one year contract extension to the current agreement Rob Complete
with Sun Coast Waste Services Ltd., to expire on March 31, 2020, with a 3% increase to the
current fees for the collection of solid waste materials as outlines in Schedule ‘A’ of the
agreement; AND THAT Council approve the assignment of the collection contract with Sun
Coast Waste Services Ltd. to Waste Management of Canada.
19-106 THAT Council approve the closure of Comox Lake Road and Sutton Road south of Derwent Rachel Complete
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Avenue, except to local traffic, between 9 am and 2 pm; and parking restrictions in the
eastbound lane of Dunsmuir Avenue between First Street and Fourth Street for the Comox
Valley Snow to Surf Race on April 28, 2019.

19-108 THAT Council deny the request of $1,415 granted to the Cumberland Bear Initiative in 2017
to host a Bear Smart science pub in the fall of 2019, and earmark to purchase more bear-
proof public receptacles in 2020.

Rachel
Michelle

In Process
In Process
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The Corporation of the Village of Cumberland
Electronic Funds and Cheque Register
From January 1 to Feb 28, 2019

ltem 6.5
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Document
Document Date Vendor Name Document Number Amount
1/2/2019 Pacific Blue Cross 00000000000033005 S 12,364.85
1/2/2019 DPOC Neopost Canada Ltd 00000000000033012 S 396.63
1/2/2019 Shaw Cablesystems G.P. 00000000000033165 S 163.00
1/3/2019 Municipal Finance Authority 00000000000032776 S 15,501.30
1/3/2019 Municipal Finance Authority 00000000000032778 S 2,126.24
1/4/2019 Baird, Laurie 21009 S 81.59
1/4/2019 Hittos, Kasai Amar 21014 S 39.00
1/4/2019 McGiffin, Sue 21010 S 40.00
1/4/2019 Powsey, Clive 21011 S 168.00
1/4/2019 Purin, Paul 21012 S 180.00
1/4/2019 Sitko Paul 21008 S 1,403.15
1/4/2019 Ayden Spencer 21015 S 240.50
1/4/2019 Trask, Sarah 21013 S 200.00
1/4/2019 Jen Walker Health 21016 S 126.00
1/4/2019 Davidson, Glenny 21017 S 586.50
1/4/2019 Hand in Hand Early Years Nature Education 21018 S 9,984.10
1/8/2019 ACE Courier Services 21019 S 63.60
1/8/2019 ATS Traffic 21020 S 256.63
1/8/2019 Coast Environmental Ltd. 21021 S 135.07
1/8/2019 Coltura, Ryan 21046 S 277.42
1/8/2019 Comox Pacific Express Ltd. 21022 S 165.48
1/8/2019 Ecofish Research Ltd. 21023 S 422.33
1/8/2019 F.A.S. Delivery Ltd. 21024 S 28.25
1/8/2019 Fitness Etc. 21025 S 212.80
1/8/2019 Toliet Rebate 21026 S 75.00
1/8/2019 Damage Deposit Refund 21027 S 250.00
1/8/2019 Hach Sales & Service Canada LP 21028 S 276.64
1/8/2019 Hydraulic & Industrial Supply Ltd, Comox Valley 21029 S 460.23
1/8/2019 Island Mountain Rides 21030 S 294.00
1/8/2019 Edgett Excavating Ltd 21031 S 393.75
1/8/2019 Lawson Products Inc. (Ontario) 21047 S 157.07
1/8/2019 Lee Mac Electric Ltd. 21032 S 149.10
1/8/2019 Midland Tools 21033 S 167.73
1/8/2019 Monk Office 21034 S 57.37
1/8/2019 Maxxam Analytics 21035 S 486.16
1/8/2019 OnDeck Systems Inc. 21036 S 290.64
1/8/2019 Parker Rachel 21037 S 382.95
1/8/2019 Petty Cash 21038 S 238.55
1/8/2019 SPCA, Comox Valley 21039 S 324.78
1/8/2019 Tran Sign (1999) Ltd. 21040 S 276.64
1/8/2019 ULine 21041 S 256.19
1/8/2019 Van Isle Water 21042 S 11.18
1/8/2019 WESTVIEW FORD 21043 S 150.60
1/8/2019 WL Solutions Ltd. 21044 S 346.50
1/8/2019 Senior Planner interview expenses 21045 S 243.48
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1/8/2019 Claymore Clothes Ltd.

1/8/2019 Coastal Mountain Fuels

1/8/2019 Corix Water Products Limited Partnership
1/8/2019 Gregg Distributors (B.C.) Ltd.
1/8/2019 HSI-Home Structural Inc

1/8/2019 Impact Canopies Canada Inc.
1/8/2019 Justice Institute of British Columbia
1/8/2019 Lordco Auto Parts

1/8/2019 Mason, Michelle

1/8/2019 McElhanney Consulting Services Ltd.
1/8/2019 Mid-Island Fire Equipment Ltd.
1/8/2019 North Island Communications Inc.

1/8/2019 Pipe-Eye Video Inspections & Services Ltd.

1/8/2019 Sportsystems Canada
1/8/2019 Wedler Engineering
1/8/2019 Wishbone Industries Limited
1/8/2019 094651 BC Ltd
1/8/2019 Brandt Tractor Ltd
1/8/2019 Koers & Associates Engineering Ltd.
1/8/2019 FORTISBC-Natural Gas
1/8/2019 Shaw Cablesystems G.P.
1/11/2019 Telus Communications Inc
1/11/2019 Municipal Pension Plan
1/11/2019 Receiver General For Canada
1/14/2019 MKM Projects Ltd
1/14/2019 Telus Mobility
1/15/2019 De Lage Landen
1/15/2019 Rogers Communications Inc.
1/15/2019 Revenue Services of British Columbia
1/17/2019 Berglund, Chris
1/17/2019 Cabebe, Amanda
1/17/2019 Charette, Naomi
1/17/2019 Davidson, Glenny
1/17/2019 Hittos, Kasai Amar
1/17/2019 Hodge, Claire
1/17/2019 Powsey, Clive
1/17/2019 Purin, Paul
1/17/2019 Roffey, Sheri
1/17/2019 Ayden Spencer
1/17/2019 Trask, Sarah
1/17/2019 Jen Walker Health
1/17/2019 Justin Wolfe
1/17/2019 Lacourse, Megan
1/18/2019 ABC Printing
1/18/2019 Coast Environmental Ltd.
1/18/2019 Courtenay Auto Supply Ltd.
1/18/2019 Courtenay Glass
1/18/2019 Cumberland General Store
1/18/2019 Finning (Canada)
1/18/2019 Island Office Equipment Ltd.
1/18/2019 Lee Mac Electric Ltd.
1/18/2019 McPhedran Kevin
1/18/2019 Maxxam Analytics
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21048
21063
21049
21050
21051
21052
21053
21054
21055
21056
21057
21058
21059
21060
21061
21062
21064
21065
21066
00000000000033002
00000000000033164
00000000000033003
00000000000033007
00000000000033009
21068
00000000000033000
00000000000032999
00000000000033004
00000000000033011
21069
21070
21071
21072
21079
21073
21074
21075
21076
21080
21077
21081
21082
21078
21083
21084
21085
21086
21087
21088
21089
21090
21091
21092
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1,235.15
1,572.18
728.85
1,857.59
5,416.74
1,489.60
2,100.00
1,210.21
1,173.77
1,614.38
1,342.43
548.80
7,199.08
1,455.85
921.38
2,196.32
92,498.32
12,424.64
22,621.39
1,605.42
203.21
190.95
12,817.30
23,243.92
3,545.27
1,018.75
55.95
75.54
1,800.00
80.00
60.00
32.50
137.50
39.00
368.75
162.00
50.00
212.50
169.00
416.00
273.00
200.00
50.00
161.28
169.14
55.82
241.68
141.16
219.06
155.12
275.14
91.55
437.85



1/18/2019 Northern Ropes & Industrial Supply Ltd.
1/18/2019 Old Victoria Water Company
1/18/2019 Phoenix Law Corporation

1/18/2019 Tsunami Solutions Ltd. dba SafetyLine
1/18/2019 Thrifty Foods

1/18/2019 Top Shelf Feeds Inc.

1/18/2019 United Riders of Cumberland
1/18/2019 Alpine Water & Energy

1/18/2019 Aplin & Martin Consultants Ltd
1/18/2019 Waste Connections Canada

1/18/2019 Black Press Group Ltd

1/18/2019 Chambers, Kaelin

1/18/2019 City of Courtenay

1/18/2019 Cleartech Industries Inc.

1/18/2019 Coal Hills BMX Association

1/18/2019 Corix Water Products Limited Partnership
1/18/2019 Footprints Security Patrol Inc.
1/18/2019 Fulton & Company LLP

1/18/2019 Mainroad Maintenance Products
1/18/2019 McElhanney Consulting Services Ltd.
1/18/2019 MKM Projects Ltd

1/18/2019 Monk Office

1/18/2019 Pipe-Eye Video Inspections & Services Ltd.
1/18/2019 Saunders Contracting

1/18/2019 Slegg L.P.

1/18/2019 Softchoice Corporation

1/18/2019 Troy David Vassos Inc.

1/18/2019 Finlayson Bonet Architecture Ltd
1/18/2019 Knappett Industries (2006) Ltd.
1/18/2019 Koers & Associates Engineering Ltd.
1/18/2019 Lacasse Construction

1/18/2019 Municipal Insurance Association of British Columbia
1/18/2019 Regional District,Comox Valley
1/18/2019 Sun Coast Waste Services

1/18/2019 WorkSafeBC

1/21/2019 Shaw Cablesystems G.P.

1/24/2019 Shaw Cablesystems G.P.

1/25/2019 Toliet Rebate

1/25/2019 Toliet Rebate

1/25/2019 Coltura, Ryan

1/25/2019 Cumberland Village Bakery

1/25/2019 Fire Training Officers Association, BC
1/25/2019 Government Finance Officers Association of BC
1/25/2019 Supreme Convenience Stores
1/25/2019 Justice Institute of British Columbia
1/25/2019 Kyte Delivery Service

1/25/2019 The Laundry

1/25/2019 Lee Mac Electric Ltd.

1/25/2019 LexisNexis Canada Inc.

1/25/2019 Ministry of Finance - PST

1/25/2019 One Call, BC

1/25/2019 Society of Composers, Authors and Music Publishers of Canada
1/25/2019 Thrifty Foods
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21093
21094
21095
21096
21097
21098
21099
21100
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21104
21105
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21107
21108
21109
21110
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21112
21113
21114
21115
21116
21117
21118
21119
21120
21121
21122
21123
21124
21125
21126
00000000000033010
00000000000033163
00000000000033166
21127
21128
21142
21129
21130
21131
21132
21133
21134
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21136
21137
21143
21138
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56.68
26.32
408.10
22.05
68.60
19.16
275.00
3,110.28
4,584.46
1,013.78
817.71
2,907.66
1,041.60
1,438.54
1,500.00
911.82
607.68
3,361.40
1,773.42
3,766.88
7,587.69
652.95
1,351.88
4,990.13
644.69
1,093.03
9,773.48
19,398.17
518,142.14
45,781.31
27,979.35
25,413.00
15,447.75
11,833.50
10,115.09
88.43
156.80
75.00
75.00
150.00
114.63
157.50
220.50
337.00
364.07
12.60
315.00
97.65
341.78
232.36
170.10
194.32
219.79



1/25/2019 UPS Canada

1/25/2019 Aplin & Martin Consultants Ltd
1/25/2019 BC Hydro

1/25/2019 Cupe Local 556

1/25/2019 Finlayson Bonet Architecture Ltd
1/25/2019 Garage Door Depot

1/25/2019 Green Thumb Nurseries
1/25/2019 McElhanney Consulting Services Ltd.
1/25/2019 North Island Communications Inc.
1/25/2019 Refund Security

1/25/2019 Regional District,Comox Valley

1/25/2019 Regional Hospital District, Comox Strathcona

1/25/2019 Corporate Express Canada Inc.
1/25/2019 Urban Systems Ltd

1/25/2019 Tetra Tech Canada Inc.
1/25/2019 Hydro & Power Authority, BC
1/25/2019 Municipal Pension Plan
1/25/2019 Receiver General For Canada
1/25/2019 Bank of Montreal-pcard
1/25/2019 Shaw Cablesystems G.P.
1/28/2019 Shaw Cablesystems G.P.
1/31/2019 ACE Courier Services
1/31/2019 Building Deposit Refund
1/31/2019 Blake, Russell

1/31/2019 Canadian Tire #350
1/31/2019 Cleartech Industries Inc.
1/31/2019 Coast Environmental Ltd.
1/31/2019 Corix Water Products Limited Partnership
1/31/2019 E.B. Horsman & Son
1/31/2019 Economic Alliance, Vancouver Island
1/31/2019 Gregg Distributors (B.C.) Ltd.
1/31/2019 Imperial Welding Ltd.
1/31/2019 Industrial Plastics & Paints
1/31/2019 Kal Tire

1/31/2019 Koers & Associates Engineering Ltd.
1/31/2019 Toliet Rebate

1/31/2019 Midland Tools

1/31/2019 Maxxam Analytics

1/31/2019 Ono Trading Courtenay
1/31/2019 Pilon Tool Rentals (1972) Ltd.
1/31/2019 Planet Clean

1/31/2019 Purolator Courier Ltd.
1/31/2019 Refund Security

1/31/2019 Sheen Arnold McNeil
1/31/2019 Corporate Express Canada Inc.
1/31/2019 Strathcon Industries
1/31/2019 Island Pacific Telecommunication Solutions
1/31/2019 Topham Sundance

1/31/2019 Comox Rentals & Recreation
1/31/2019 4 Quarters Restaurant
1/31/2019 Andrew Sheret Ltd.
1/31/2019 Brady's Power Coating Ltd
1/31/2019 Coastal Mountain Fuels

21141
21144
21145
21146
21147
21148
21149
21150
21151
21152
21153
21154
21155
21156
21157
00000000000033001
00000000000033006
00000000000033008
00000000000033161
00000000000033167
00000000000033162
21186
21187
21188
21189
21190
21191
21192
21193
21194
21195
21196
21197
21198
21199
21200
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21207
21208
21209
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21216
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212.98
7,961.63
5,000.00
1,632.85
9,771.56
8,650.95
3,660.16
1,409.63
1,433.60
4,500.00
5,638.97

689.39
1,190.85
8,727.86

24,818.58
19,615.09
12,917.97
23,755.19
11,624.37
85.07
68.27
17.24
250.00
317.10
24.05
425.51
135.07
2.75

108.48

278.25

178.03

76.73

434.56

352.31

325.24

75.00

104.14

286.65

177.41

120.69

308.81

60.28

250.00

313.60

120.31

255.16

252.00

144.72

83.03

500.00

839.67
2,128.00
1,717.03



1/31/2019 Columbia Fuels
1/31/2019 Guillevin International Co.
1/31/2019 Uni-Select Canada Stores Inc

1/31/2019 Hydraulic & Industrial Supply Ltd, Comox Valley

1/31/2019 Refund Security

1/31/2019 North Island Communications Inc.

1/31/2019 Practica
1/31/2019 Refund Security
1/31/2019 Vimar Equipment
1/31/2019 Waverley Hotel & Liquor Store
1/31/2019 Trask, Sarah
1/31/2019 Ayden Spencer
1/31/2019 Roffey, Sheri
1/31/2019 Hittos, Kasai Amar
1/31/2019 Clay Ward
1/31/2019 Purin, Paul
1/31/2019 Lacourse, Megan
1/31/2019 Charette, Naomi
1/31/2019 Berglund, Chris
1/31/2019 Jen Walker Health
1/31/2019 Powsey, Clive
1/31/2019 Baird, Laurie
1/31/2019 Justin Wolfe
1/31/2019 Cabebe, Amanda
1/31/2019 Comeau, Frederic
1/31/2019 Davidson, Glenny
1/31/2019 Bradford, Janice
2/1/2019 Chambers, Kaelin
2/1/2019 Hodge, Claire
2/1/2019 Pacific Blue Cross
2/1/2019 Shaw Cablesystems G.P.
2/4/2019 Municipal Finance Authority

2/4/2019 Land Title & Survey Authority of British Columbia

2/4/2019 Municipal Finance Authority
2/7/2019 FORTISBC-Natural Gas
2/8/2019 ABC Printing

2/8/2019 Currently Cumberland
2/8/2019 Cleartech Industries Inc.
2/8/2019 Comox Pacific Express Ltd.

2/8/2019 Corix Water Products Limited Partnership

2/8/2019 Courtenay Auto Supply Ltd.
2/8/2019 Cumberland Sand & Gravel Ltd
2/8/2019 Dodge City Cleaners

2/8/2019 Engrave It!

2/8/2019 Toliet Rebate

2/8/2019 Great West Equipment
2/8/2019 Hyland Precast Inc.

2/8/2019 Island Office Equipment Ltd.
2/8/2019 Toliet Rebate

2/8/2019 Lafarge Canada Inc.
2/8/2019 Lawson Products Inc. (Ontario)
2/8/2019 Ono Trading Courtenay
2/8/2019 Planet Clean
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2/8/2019 Toliet Rebate
2/8/2019 Price's Alarm Systems Ltd.
2/8/2019 Prices Lock & Safe
2/8/2019 Purolator Courier Ltd.
2/8/2019 Rogers, Ken
2/8/2019 Tsunami Solutions Ltd. dba SafetyLine
2/8/2019 Strathcon Industries
2/8/2019 Valley Traffic Systems
2/8/2019 Vimar Equipment
2/8/2019 Comox Rentals & Recreation
2/8/2019 Beaufort Association
2/8/2019 Brenntag Canada Inc.
2/8/2019 Coastal Mountain Fuels
2/8/2019 Cupe Local 556
2/8/2019 Footprints Security Patrol Inc.
2/8/2019 Frances Andrew Site Furnishings Ltd.
2/8/2019 Gregg Distributors (B.C.) Ltd.
2/8/2019 Jameson Water Services
2/8/2019 Kal Tire
2/8/2019 Lordco Auto Parts
2/8/2019 Minister of Finance-Queen's Printer
2/8/2019 MKM Projects Ltd
2/8/2019 Monk Office
2/8/2019 MUIR Engineering
2/8/2019 Maxxam Analytics
2/8/2019 Operators Training School
2/8/2019 Planning Institute of British Columbia
2/8/2019 Regional District,Comox Valley
2/8/2019 Tayco Paving Company
2/8/2019 Knappett Industries (2006) Ltd.
2/8/2019 Sun Coast Waste Services
2/8/2019 Municipal Pension Plan
2/8/2019 Receiver General For Canada
2/8/2019 Shaw Cablesystems G.P.

2/11/2019 Telus Communications Inc

2/11/2019 Online, BC

2/12/2019 Telus Mobility

2/14/2019 Berglund, Chris

2/14/2019 Bradford, Janice

2/14/2019 Charette, Naomi

2/14/2019 Comeau, Frederic

2/14/2019 Davidson, Glenny

2/14/2019 Kaylee Gaetz

2/14/2019 Lacourse, Megan

2/14/2019 Powsey, Clive

2/14/2019 Purin, Paul

2/14/2019 Roffey, Sheri

2/14/2019 Ayden Spencer

2/14/2019 Trask, Sarah

2/14/2019 Jen Walker Health
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2/14/2019 Clay Ward

2/14/2019 Justin Wolfe

2/14/2019 Hodge, Claire

2/14/2019 Stuart Higgs

2/15/2019 Abrams, James

2/15/2019 Alberta Fire Chiefs Association
2/15/2019 Andrew Sheret Ltd.

2/15/2019 Currently Cumberland

2/15/2019 Cleartech Industries Inc.
2/15/2019 Coast Environmental Ltd.
2/15/2019 Comox Pacific Express Ltd.
2/15/2019 Cumberland General Store
2/15/2019 Cumberland Sand & Gravel Ltd
2/15/2019 Gregg Distributors (B.C.) Ltd.
2/15/2019 Guillevin International Co.
2/15/2019 Uni-Select Canada Stores Inc
2/15/2019 Hydraulic & Industrial Supply Ltd, Comox Valley
2/15/2019 Supreme Convenience Stores
2/15/2019 Midland Tools

2/15/2019 Monk Office

2/15/2019 Mumby's Tree Services Ltd.
2/15/2019 Maxxam Analytics

2/15/2019 North Island Communications Inc.
2/15/2019 Prices Lock & Safe

2/15/2019 Samsom, Andrea

2/15/2019 Slegg L.P.

2/15/2019 Corporate Express Canada Inc.
2/15/2019 Strathcon Industries

2/15/2019 Thrifty Foods

2/15/2019 Van Houtte Coffee Services
2/15/2019 Williamson, Michael

2/15/2019 Windley Craig

2/15/2019 Brandt Tractor Ltd

2/15/2019 Corix Water Products Limited Partnership
2/15/2019 Cupe Local 556

2/15/2019 Mainroad Maintenance Products
2/15/2019 Northern Ropes & Industrial Supply Ltd.
2/15/2019 OnDeck Systems Inc.

2/15/2019 United Riders of Cumberland
2/15/2019 Wedler Engineering

2/15/2019 Revenue Services of British Columbia
2/15/2019 De Lage Landen

2/15/2019 Rogers Communications Inc.
2/19/2019 Shaw Cablesystems G.P.
2/22/2019 ABC Printing

2/22/2019 Baird, Leslie

2/22/2019 Beaufort Cycles

2/22/2019 Canadian Tire #350

2/22/2019 Civiclnfo BC

2/22/2019 Comox Pacific Express Ltd.
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2/22/2019 Corix Water Products Limited Partnership
2/22/2019 Cumberland Sand & Gravel Ltd
2/22/2019 Hyland Precast Inc.

2/22/2019 Imperial Welding Ltd.
2/22/2019 Island WORD

2/22/2019 Kal Tire

2/22/2019 The Laundry

2/22/2019 Maxxam Analytics

2/22/2019 Petty Cash

2/22/2019 Pilon Tool Rentals (1972) Ltd.
2/22/2019 Planet Clean

2/22/2019 Purolator Courier Ltd.
2/22/2019 Strathcon Industries

2/22/2019 Sullivan Sean

2/22/2019 Topham Sundance

2/22/2019 UPS Canada

2/22/2019 Van Houtte Coffee Services
2/22/2019 Andrew Sheret Ltd.

2/22/2019 Harmison Chris

2/22/2019 KTI Limited

2/22/2019 McElhanney Consulting Services Ltd.
2/22/2019 Receiver General/Radio Licence
2/22/2019 Fortis BC - Financial Accounting
2/22/2019 Regional District,Comox Valley
2/22/2019 Regional Library, Vancouver Island
2/22/2019 Municipal Pension Plan
2/22/2019 Receiver General For Canada
2/25/2019 Shaw Cablesystems G.P.
2/26/2019 Hydro & Power Authority, BC
2/28/2019 Berglund, Chris

2/28/2019 Bradford, Janice

2/28/2019 Brown, Zephyr

2/28/2019 Cabebe, Amanda

2/28/2019 Charette, Naomi

2/28/2019 Comeau, Frederic

2/28/2019 Davidson, Glenny

2/28/2019 Kaylee Gaetz

2/28/2019 Stuart Higgs

2/28/2019 Hittos, Kasai Amar

2/28/2019 Hodge, Claire

2/28/2019 Munro, Kasey

2/28/2019 Powsey, Clive

2/28/2019 Purin, Paul

2/28/2019 Trask, Sarah

2/28/2019 Jen Walker Health

2/28/2019 Clay Ward

2/28/2019 Justin Wolfe

2/28/2019 Shaw Cablesystems G.P.
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COUNCIL
REPORT

REPORT DATE: March 5, 2019
MEETING DATE: March 11, 2019

File No. 3010
TO: Mayor and Councillors
FROM: Joanne Rees, Planner
SUBJECT: Advisory Planning Commission Amendment Bylaw No 1096, 2019
RECOMMENDATION
1. THAT Council receive the Advisory Planning Commission Amendment Bylaw No. 1096,

2019, report dated March 5, 2019.

2. THAT Council give Advisory Planning Commission Amendment Bylaw No. 1096, 2019 first,
second and third reading.

SUMMARY

At the February 26, 2018 regular Council meeting, Council directed staff to review and update the
Advisory Planning Commission Bylaw No. 999, 2014, to prepare a guide to assist the Advisory
Planning Commission in carrying out its duties and to draft a Council policy on roles and
responsibilities of members of all committees and commissions.

At the November 13, 2018 regular Council meeting, Council directed staff to review the Advisory
Planning Commission and Heritage Commission Bylaws and terms of reference and to draft a
policy on committee procedures.

This report addresses the preparation of the guide and review of the Advisory Planning
Commission Bylaw with recommended changes to be congruent with the current Local
Government Act. The Council policy on roles and responsibilities will be addressed under a
separate report. The Heritage Commission Bylaw will also be addressed under a separate report.

BACKGROUND

In 1986, the British Columbia Ministry of Municipal Affairs Development Services Branch published
a Guide to Advisory Planning Commissions: Implementing Bill 62, to aid Advisory Planning
Commissions (APCs). While the Local Government Act (LGA) has undergone several changes over
recent years, there has been no revised or additional information on the subject of APCs.

Consistent with the Local Government Act and Community Charter, the Advisory Planning
Commission receives it authorities, responsibilities and instructions from the Village of
Cumberland Council upon adoption of resolutions(s) and bylaw(s). These may be amended or
repealed at the discretion of Council.
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The function of the Commission, under the current APC Bylaw, is to Advise Council on all matters
referred to it by Council pertaining to Official Community Plans, Zoning and Other Development
Regulation, Permits and Fees, Subdivision and Development Requirements, including related
matters on architecture, urban and landscape design.

The Official Community Plan (OCP) indicates that the role of the Advisory Planning Commission is
to advise Council on matters referred to the Commission which include:

a. Land Use
b. Community Planning
c. Proposed bylaws and permits as referred by Council.

Council may, by bylaw, expand the mandate and role of the APC to include advice on
architectural, urban, and landscape design matters.

Proposed Changes to Current Bylaw

Upon review of the existing Bylaw it became apparent that there are two types of changes that
could take place, the first being housekeeping updates to reflect new legislation, and the second
being a review of the types of items that are referred to the Commission.

In regards to housekeeping is the revised Local Government Act (LGA) came into force on January
1, 2016. The LGA the enabling legislation for Advisory Planning Commissions, and the section on
referrals in the Advisory Planning Commission Bylaw No. 999, 2014, needs to be updated to reflect
current LGA references.

In regards to the types of items that are being referred to the Advisory Planning Commission, this
is more of a nuanced conversation, and requires input from Council. One of the key items up for
discussion is whether or not to continue to refer Development Permit applications to the Advisory
Planning Commission.

Development Permits are required for areas as identified by the Official Community Plan. A
Development Permit outlines conditions or design requirements for certain types of development,
and there are two main types of Development Permits:

e A form and character Development Permit outlines design requirements for new
construction (except for regular single family construction).

e An environmental protection Development Permit outlines requirements for protection of
the environment (aquatic or terrestrial habitat) or requirements to deal with natural
hazards (flooding, slope instability).

The amending Bylaw as attached recommends that Development Permits not be referred to the
Advisory Planning Commission because of the the fact that Development Permits are subject to
special conditions or objectives. The specific guidelines respecting the manner by which the
special conditions or objectives are to be addressed, have been established in the Official
Community Plan, and by its very nature, Council has limited discretion with regards to
Development Permits. Thus, the tool for staff to prepare a recommendation for Council to render
a decision on a Development Permit is in place and there is no need to refer to the Advisory
Planning Commission.
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Council retains the right to refer a Development Permit application to the APC if Council is looking
for something beyond conditions or objectives in the OCP, but as a default, it is the
recommendation that staff effectively address Development Permits in an efficient manner to
further streamline the processing of applications.

Staff is also recommending a text change of the “related matters including architectural, urban
and landscape design matters” (Bylaw No. 999), to a proposed “any planning related request that
is referred to it by Council”. This would allow for a broader scope to planning related matters
while retaining the intent of the existing wording.

Division 10 of the LGA (current) Other Permits and Permit Matters is not included in the
amendment, as Part 14 Division 10 in the LGA captures tree cutting permits, land use permits,
procedural requirements for notice of permit on land title, and permits in relation to development
near controlled access highway. Division 10 is an administrative proviso section that would not be
relevant to referrals as indicated in the OCP.

Another recommended change in the bylaw is in relation to the membership selection of the APC,
and is based on seeking opportunity for citizens to become actively involved in their community
and provide in-depth consideration of planning issues. To ensure that the APC is representative of
the community, a broad range of the community is suggested for Council consideration.
Candidates self-nominate themselves for consideration by Council and Council could select
members that have interest and expertise in the following areas:

¢ The education sector;

e Environmental matters;

e Land development industry;

* Local business community;

e Representative of youth in the community;

e Representative of the community aged 65+ population;
e Architect or landscape architect; and,

e Representatives of the community at large.

This proposed list of community representatives is included in the proposed amending Bylaw.

The last changed recommended to the Bylaw is the term appointed by Council. The
recommended one year term is to bring this Bylaw and Commission in line with the current
direction of Council on appointments.

For Council’s information, a copy of the proposed Membership Guide is attached, which is
intended to be distributed to existing and new members of the Advisory Planning Commission.

FINANCIAL IMPLICATIONS

Staff support is required for regular meetings held once per month, approximately 4 hours per
meeting (for example: produce agenda, confirm members attendance, catering, meeting
attendance, minute preparation, etc).
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OPERATIONAL IMPLICATIONS

Staff support is required for the Advisory Planning Commission with report preparation, meeting
attendance for minute taking, and other administration.

STRATEGIC OBJECTIVE

The Advisory Planning Commission directly relates to the Council Strategic Priority of maintaining
an ongoing civic engagement process.

ATTACHMENTS

1. APC Bylaw Amendment No. 1096, 2019; and

2. Members Guide for the APC which contains:
a) APC Bylaw 999 (consolidated with proposed changes
b) Village of Cumberland Code of Conduct

c) Local Government Act excerpt section 461
d) Community Charter Division 3 - Open Meeting
e) Community Charter Division 6 - Conflict of interest
CONCURRENCE
Rachel Parker, Corporate Officer RP
OPTIONS
1. Council receive the APC Bylaw Amendment Bylaw No. 1096, 2019 report.
2. Council give first, second, and third readings to APC Bylaw Amendment Bylaw No. 1096,
2019
3. Any other action deemed appropriate by Council.

Respectfully submitted,

Joanne Rees

Joanne Rees
Planner

Sundance Topham

Sundance Topham
Chief Administrative Officer

Page 4 of 32
-Page 35-


info
Typewriter
Sundance Topham

info
Typewriter
Joanne Rees

info
Typewriter
RP


THE CORPORATION OF THE VILLAGE OF CUMBERLAND

BYLAW NO. 1096

A bylaw to amend the Advisory Planning Commission Bylaw

The Council of the Corporation of the Village of Cumberland, in open meeting assembled,
enacts as follows:

1. This Bylaw may be cited as “Advisory Planning Commission Amendment Bylaw No. 1096,
2019”.

Text Amendments

2. The Advisory Planning Commission Bylaw No. 999, 2014 is amended by striking out
“Section 898” and substituting “Section 461” in the preamble clause and in Section 4,
Function.

3. The Advisory Planning Commission Bylaw No. 999, 2014 is amended by striking out
“Part 26” and substituting “Part 14” in Section 5, Referrals.

4, The Advisory Planning Commission Bylaw No. 999, 2014 is amended by repealing
section 5 and substituting:

“5.1  Council may only refer matters to the Commission respecting land use,
community planning or proposed bylaw or permits captained in Part 14 of the
Local Government Act:

(a) Division 4 (Official Community Plan)
(b) Division 5 (Zoning Bylaws)

(c) Division 8 (Temporary Use Permits)

(d) Temporary Use Permits

(e) Division 9 (Development Variance Permits)

(f) Division 11 (Subdivision and Development Requirements and Related
Matters)

(g) Any planning related request that is referred to it by Council.”

5. The Advisory Planning Commission Bylaw No. 999, 2014 is amended in section 7 by
adding the following:

“7.2.1 The Village will strive to achieve representation from all parts of the Village.
Areas of interest that will be sought are:

a) The education sector

b) Environmental matters

c) Land development industry

d) Local business community

e) Representative of youth in the community
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f) Representative of the community aged 65+ population

g) Architect or landscape architect; and
h) Representatives of the community at large.”
6. The Advisory Planning Commission Bylaw No. 999, 2014 is amended by repealing
section 7.4 and substituting:
“7.4. Commission member shall be appointed by council to a one-year term, and may
be reappointed for further terms.”
Severability
7. If any section or subsection of this bylaw is found to be invalid by a court of competent
jurisdiction, the section or subsection may be severed from the Bylaw without affecting
the validity of the remainder of the bylaw.
READ A FIRST TIME THIS DAY OF 2019.
READ A SECOND TIME THIS DAY OF 2019.
READ A THIRD TIME THIS DAY OF 2019.
ADOPTED THIS DAY OF 2019.
Mayor Corporate Officer
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Corporation of the
Village of Cumberland

Members Guide for
Advisory Planning Commission Role

The role of the Advisory Planning Commission is to advise Council on matters referred to the
Commission which includes land use; project design and landscaping, community planning and
bylaws and permits relevant to the land use provision of the Local Government Act.

1.

Introduction

In December 1986, the British Columbia Ministry of Municipal Affairs Development
Services Branch published a Guide to Advisory Planning Commissions: Implementing
Bill 62, to aid Advisory Planning commissions (APC’s). While the Local Government Act
(LGA) has undergone several changes over recent years, there has been no revised or
additional information on the subject of APC’s.

This document has been prepared to provide information to assist members of the Village
of Cumberland Advisory Planning Commission with carrying out their duties. The guide
should be used in conjunction with the Advisory Planning Commission Bylaw No. 999 and
as a companion document to Village and Provincial land use legislation.

As members of an Advisory Planning Commission, members will have a variety of
opportunities to learn about their community and the issues that affect it; as well as
engage in dialogue and debate about the community and its issues, while advising council
on specific planning matters that will help shape the future of the Village of Cumberland.
Regulation

Advisory Planning Commission Bylaw No. 999 (copy attached).

Quorum

Majority of members

Mandate

Consistent with the LGA and Community Charter (CC), the Advisory Planning Commission
receives its authorities, responsibilities and instructions from the Village of Cumberland
Council upon adoption of resolutions(s) and bylaw(s). These may be amended or repealed
at the discretion of Council.
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Members Guide to the APC Page 9

Council may refer matters to the APC on the following matters:

a) The APC will provide information and advice to Council and staff on issues
concerning the public and the Village related to land use and community that are
within Part 14 of the LGA Divisions, 4, 5, 7, 8,9, and 11.

b) The APC will provide recommendations for consideration by Council and staff on
specific planning matters; and act in an advisory capacity to Council on matters
concerning land use and community planning.

5. Function

In their preparation and deliberation of planning matters, the APC as a whole and its
members as individuals, have an important responsibility to the community. The matters
under their consideration have direct influence on the liveability of the community;
making the quality of their understanding, analysis, insight, and recommendations on
these items important.

The influence of a planning commission within governmental and community affairs, rests
upon the quality of its recommendations. The quality of advice improves when there has
been systematic accounting of circumstances, patient reflection upon the goals of the
community and established public policy, discipline in the process of deliberation, and
selection of a course of action that can be effectively and efficiently implemented.

Within their mandate, and under the guidance of the previous statements, the functions
of the APC include:

a) Response to issues referred by Council
b) Listen to and report on the community’s view
c) Gather relevant facts, information and opinions
d) Educate and raise awareness of Council and staff on specific issues
e) Offer long-term insight relating to the evolution of the community
f) Provide advice and recommendation to Council and staff.

6. Membership

APCs provide opportunities for citizens to become actively involved in their community
and provide in-depth consideration of planning issues. To ensure that the APC is
representative of the community, Council endeavours to include citizens that are broadly
reflective of the different parts of the community, as well as areas of interest and
expertise. Specific appointments may reflect experience, knowledge and expertise to
provide the APC with necessary skills. APC candidates self-nominate themselves for
consideration by Council.
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Members Guide to the APC Page 10

The Village strives to achieve representation from all parts of the Village of Cumberland.
Areas of interest and expertise will be sought from the following:

a) The education sector

b) Environmental matters

c) Land development industry

d) Local business community

e) Representative of youth in the community

f) Representative of the community aged 65+ population
g) Architect or landscape architect

h) Representatives of the community at large

7. Composition

The APC consists of a minimum of five and a maximum of seven members.

8. Roles in the Planning Process

In the context of APC’s, the planning process generally describes the various activities and
methods by which local governments’ development policies and bylaws governing the
evolution of their communities, such as: Official Community Plans (OCP), Zoning Bylaws,
Subdivision and Development Bylaws.

Council is the decision-making body throughout these programs, establishing the goals
and objectives, and has the final decision making responsibility. Technical research and
advice is provided to the APC and Council by the Planning Staff, primarily from the
Development Services Department.

The APC examines the information from a given planning process with the guidelines set
out by Council. The result of this activity is a recommendation to Council.

The APC has the responsibility of giving advice and acting as the citizens’ voice in the
process. While the APC’s role in planning programs is only advisory, it involves a unique
set of responsibilities and is critical to the success of any particular program—Commission
members are expected to bring their own perspectives to the table, but must also develop
a broad understanding of the issues and process. Members must participate
constructively in the process, and be prepared to provide to, and disseminate from the
Commission, the full range of perspectives, including those with which they may disagree.
Members are expected to:

a) Prepare themselves for meetings by reading all relevant materials;
b) Support open and inclusive discussion;

c) Speak in terms of interests versus positions;

d) Be open to outcomes, not attached to them;
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e) Where a member is espousing a favored position or course of action, they must
fully and honestly disclose the reasons for their positions;

f) Disclose any potential conflicts of interest;

g) Liaise with any groups which they may represent, and ensure that they have the

authority to speak on behalf of such groups; and,
h) Attend all meetings as practical.

9. Scope of Analysis

The recommendations forwarded to Council by the APC will not be based on standardized
requirements, or a catalogue of findings.

The combination of APC members’ skills and the planning process are intended to develop
recommendations formed from the sound judgements of the community members. In a
sense, Council is asking the Commission to conduct complex examinations usually
associated with people trained in the planning procession. For this reason, Planning Staff
provide assistance and information as appropriate.

While the level of formal planning skills, and/or training of members of the Commission
will vary, it is their individual skills and experiences relating to the community that make
the Commission an effective conduit for public participation in the Village’s planning
programs. The information and analysis that the APC generates are a special combination
of subjective and objective observations that only community members could bring to
the discussion.

In the interest of the community they serve with their volunteering, when weighing the
various data relating to a particular program, the APC membership should look at a variety
of characteristics including:

a) Community Benefits and Costs - Short and Long Term

The APC is expected to ensure that issues that appear before it are examined in
terms of their benefits and costs for the community, including both short and long-
term characteristics.

While some proposals appear favourable because they meet an immediate need
or problem, the long-term effects must also be considered when developing
recommendations that will influence the community for years to come. The OCP
defines the community’s long-term vision and goals, and will be the primary guide
to examining this long-term ‘fit’.

b) Consistency and coordination

The planning projects forwarded to the APC will invariably have an impact on the
land use characteristics and overall quality of life for the community. Land use
planning is complex, dealing with the interrelationships and connectivity between
land uses and the community which utilizes them.
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d)

f)

A community benefits from a diverse mix of land uses that are compatible and
efficiently connected with each other. Developments or land uses that do not
complement each other, or even negatively affect each other, can create conflicts
that potentially weaken the community. These conflicts can include: aesthetic
impacts, loss or reduction of economic potential or feasibility, social or
‘community’ impacts, reduced health or environmental quality. The APC is
expected to keep these interrelationships in mind so that a level of consistency
and coordinated land use can be achieved for the community, as prescribed by
documents such as the community’s OCP.

Fairness

As representatives of the entire community, members should be continually
aware of the obligation to be fair in the allocation of benefits and burdens. All
issues before the APC must be treated equitably. Reasons for decisions should be
identified and must be objective reasons dealing with the merits of the issue in
terms of planning, and not based on personal bias.

Legal Soundness

The Village is legally limited in its ability to control and regulate private land. The
APC’s jurisdiction is primarily set out in the LGA. As such, the APC membership
should at least be generally aware of these limits so that its focus and
recommendations do not exceed the jurisdictional limits of the Act. This not only
ensures that the APC’'s recommendations are legally sound, but it allows their
discussions to be focused on the aspects of an issue that falls within the influence
and powers of the legislated authorities. Additionally, the desires of the APC,
comprised of it recommendations, will more likely be achievable and
opportunities will not be lost if the APC focuses on aspects of an issue that are
within the Village’s jurisdictions.

Overall Community Interest

APC members represent the entire community jurisdiction, not a particular group
or special interest; community interest must be the dominant basis for decisions.

Flexibility

The APC should consider the scope of the planning issue at hand when developing
recommendations; specifically, plans and recommendations should be no more
definite or detailed than information permits. While a given amount of
assumptions are involved in any planning program, the APC should avoid overly
definitive or detailed review based on limited information which can result in the
need for frequent and extensive amendments.

10. Connecting with the Community

The APC is one of the tools through which community members can express interests
regarding planning issues.
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11.

As part of a system of open and effective dialog between the Village and the public, the
planning process includes extensive public consultation requirements to engage the
community and provide a mechanism for the public to receive and provide information
for use within planning programs. Planning Staff will ensure that all submissions from
received are referred to the APC.

If the Commission is considering an amendment to a plan or bylaw, or the issue of a
Permit, the applicant is entitled to attend meetings of the APC and be heard. In advance
of the APC meeting, applicants will be provided with all copies of reports and submissions
that the APC will be considering and invited to attend the meeting.

Commission members can expect to interact with the general public, and should do so in
accordance with the principles of good conduct outlined in Part 8 of this document being
The Roles in the Planning Process In such discussions, members can give their personal
opinions, and accounts of the meetings, but may not purport to represent either the
Committee or the Village. Similarly, members should not discuss opinions expressed by
other members without their consent first.

Members must exercise care in responding to and reporting any external contacts related
to pending matters. Any contact with people directly or indirectly associated with an
application should be reported in the Commission’s formal record and a member must
reject any information that cannot be verified and made publicly accessible.

To avoid conflicts regarding ex parte (with respect to, or in the interests of one side only
or of an interested outside party) communications, the APC should adhere to the following
three recommendations:

i) Upon contact by a potential informant, the member should refer the informant to
staff,

ii) If an external contact persists in offering information, the member must report
the information to the commission for inclusion in its formal record. Where the
informant is unwilling to have the information reported, the member must refuse
further contact but nevertheless report the incident to the commission,

iii) Written information should be forwarded directly to staff for review and
incorporation into the report(s).

Communicating with Council

Just as communicating with the public is important, an APC with an effective and ongoing
dialog with Council is better able to gain their confidence and understanding. This helps
create a more cooperative and effective relationship through which the interests of the
community can be incorporated into planning decisions.

Only the Chair or delegate of the Commission may, on behalf of the Commission, make
representation either verbally or in writing to Council.
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12.

13.

Expectations

In the undertaking of their duties, APC members are expected to conduct themselves with
professionalism; providing well-considered and timely responses to Council and staff as
appropriate. Members should endeavour to carry out their work effectively, efficiently
and creatively, while maintaining actual and perceived separation from influences that
could disrupt thoroughness, balance and objectivity in recommendations. This becomes
increasingly important when APCs reflect upon how individual development proposals fit
into established policies such as adopted Official Community Plans (OCP).

While APC members are sought for the personal skills they bring to the Commission, they
are expected to represent, to the best of their ability, the desires of the community in
their recommendations or findings. These include raising issues that members believe
require consideration by Council and examining how the community as a whole is
evolving and how that should be guided or directed for the benefit of the community.

Council recognizes the value of the APC's commitment for providing hours of volunteer
time, helpful ideas and expertise. In return, the APC can expect Council and staff to
provide:

° Commitment from Council to refer issues for APC consideration as they arise;
° Full information on the issues being addressed and effective staff support;

. Orientation and training;

° Prompt feedback on the outcomes of their advice and recommendations.

APC’s play an important role in advising Council and helping develop the direction of the
Village for the future of the community. While it is expected that all members will conduct
themselves appropriately and adhere to procedural rules, they should be aware of the
inherent public oversight and ensure that they use discretion when discussing personal
views associated with items before the Commission. Members should be aware that the
public deserves and expects their actions to be conducted with fairness, objectivity and
the avoidance of conflicts of interest.

Effective meetings

It is the responsibility of all members of the APC and most particularly the Chair to ensure
that meetings are run effectively. The following suggestions are intended to provide the
framework for effective meetings:

a) All members should prepare in advance for the business of the meeting

b) The agendas should have a coherent and consistent structure, with relevant
reports and information clearly referenced and/or attached

c) Discussion should be directed so as to allow all agenda items the opportunity to
receive equal attention and consideration, avoid discussion of unimportant details
to dominate

d) Decisions should be made and recorded by the traditional procedure of Motion —

Second — Discussion - Vote

Page 14 of 32

-Page 45-



Members Guide to the APC Page 15

14.

e) Recommendations shall contain a clear and specific identification of the reasons
for the decision

f) The statement of reasons is the responsibility of the mover and the seconder
g) Ensure fairness and accord equal and orderly treatment to all members

h) Set specific termination time

i) Minutes of the meeting should be formally recorded and provide a summary of

information provided and proceedings, and;

j) Agendas and minutes should be prepared in a consistent format.

Conflict of Interest and Bias

Procedures for conduct where a conflict of interest exists are prescribed in the
Community Charter Sections 100 to 103. A conflict of interest exists where an APC
member is an interested party to an application or process to which the APC will make a
recommendation and/or the APC member has a direct or indirect pecuniary interest in
the outcomes of Commission deliberations.

Pecuniary (financial benefit), non-pecuniary (“bias”- family, associates, group); special
private interest in a matter that affects your public capacity.

What to do if Conflict of Interest exists?
a) Disclose conflict and reasons (CC s.100(2))

b) If you are in conflict of interest, remove yourself, Do not remain at the meeting
(CCs.101(2)(a))

c) Do not participate in the discussion (CC s.101(2)(b))
d) Do not vote (CC s.102(2)( c))
e) Do not attempt to influence the voting (CC 5.102(2)(d))

f) Do not attempt to influence a decision at a meeting, a decision of a municipal
employee or a decision of a delegate (CC s.102(1))

g) Do not attempt to influence a decision of another person or body (CCs.103(1))
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Schedule A — Advisory Planning Commission Bylaw
(Consolidated Version with proposed Changes)

THE CORPORATION OF THE VILLAGE OF CUMBERLAND

BYLAW NO. 999

A BYLAW TO ESTABLISH AN ADVISORY PLANNING COMMISSION.

WHEREAS, pursuant to Section 461 of the Local Government Act; Council may, by bylaw
establish an Advisory Planning Commission;

The Council of the Corporation of the Village of Cumberland, in open meeting assembled,
enacts as follows:

1.

TITLE

This Bylaw may be cited for all purposes as “Advisory Planning Commission Bylaw

No 999, 2014”.

INTERPRETATION

In this bylaw, “Commission” means the Cumberland Advisory Planning Commission, and

“Council” means the Council of the Village of Cumberland.

PURPOSE

The Cumberland Advisory Planning Commission is established.

FUNCTION

The function of the Commission is to advise Council on all matters referred to it by

Council (as referred to in Section 461(1) of the Local Government Act).

REFERRALS

#1096

Council may only refer matters to the Commission respecting land use, community
planning or proposed bylaw or permits captained in Part 14 of the Local Government

Act:

(a) Division 4 (Official Community Plan)
(b) Division 5 (Zoning Bylaws)

(c) Division 8 (Temporary Use Permits) #1096
(d) Division 9 (Development Variance Permits)
(e) Division 11 (Subdivision and Development Requirements and Related Matters)

(f) Any planning related request that is referred to it by Council.
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1.

6. COUNCIL DISCRETION
Council retains discretion on whether to refer particular applications or not to the
Commission.

7. MEMBERSHIP

1. The Commission shall consist of a minimum of five and a maximum of seven
appointed members.

2. All members must be residents of the Village of Cumberland and represent a
variety of community interests.

2.1 The Village will strive to achieve representation from all parts of the Village. Areas
of interest that will be sought are:

a) The education sector

b) Environmental matters

c) Land development industry

d) Local business community

e) Representative of youth in the community

f) Representative of the community aged 65+ population

g) Architect or landscape architect; and #1096
h) Representatives of the community at large.

3. The appointment of members to the Commission shall be by resolution of Council.

4, Commission members shall be appointed by Council to a one-year term, and may
be reappointed for further terms.

5. In event of a vacancy occurring among the appointed members of | #1096
the Commission, Council may appoint a new member to fill such
vacancy for the unexpired portion of the term.

6. Any appointed member who is absent from three consecutive regularly scheduled
meetings, without having provided a satisfactory reason to the Commission chair,
shall be deemed to have resigned from the Commission.

7. If a member of the Commission receives Council permission for a leave of absence,
Council shall then appoint a replacement member for the period of the approved
absence. Such a leave of absence shall be for a time greater than two consecutive
months but not exceeding six consecutive months in any given 12 month period.

8. Employees, Council members and the approving officer of the Village of
Cumberland may not be appointed as members of a Commission.

9. A Commission member may be removed by a two-thirds (2/3) vote of Council.

8. CHAIR AND SECRETARY

The Commission chair shall be selected, at the first meeting in each and every
year, by the members of the Commission.
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If the chair is absent from any meeting of the Commission, the members present
shall elect one of their numbers to serve as acting chair and the member so
elected shall preside at such meeting.

A Commission shall choose, at the first meeting in each and every year, a
secretary to record and submit the minutes in a format dictated by the Village, to
the Deputy Corporate Officer.

9. MEETINGS

1.

Meetings shall be called within one month of any application referred to the
Commission by Council. The Commission must consider any application referred
to it and a recommendation made to Council within 45 days of the date of
referral to the Commission, unless the application has been withdrawn. If no
recommendation is made within that time, Council will consider the application
without a recommendation from the Commission. Nothing in this section
precludes Council from considering any application at any time whether or not
the application has been referred to the Commission.

The secretary of the Commission shall forward copies of notices and agendas for
meetings of the Commission to all members and to the Corporate Officer of the
Village at least 24 hours prior to a meeting.

A majority of the Commission members shall be deemed to be a quorum.

In the event that a quorum is not present within 15 minutes after the time
appointed for a meeting, the names of those present will be recorded and the
meeting shall be cancelled.

10. MINUTES AND RECOMMENDATIONS

1.

Minutes of the Commission shall be on the form provided and shall contain the
following information:

a) Date, time and location of the meeting;
b) Members of the Commission, both present and absent;
c) Items dealt with by the Commission;
d) Delegations who have made representation to the Commission;
e) Discussion of items dealt with by the Commission;
f) Recommendation to Council stating the following:
i) Item to be approved, with stated reasons; or
i) Item to be recommended subject to various conditions, with

conditions stated; or

iii) Item to be denied with reasons stated;
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11.

12,

13.

14.

g) The mover and seconder of each recommendation shall be recorded,
whether the recommendation was carried or defeated.

2. Minutes of the Commission will be submitted to the Corporate Officer within 10
days following the meeting of the Commission and are to be signed by the chair.

3. Recommendations shall be adopted by a simple majority of the Commission
present.

REPRESENTATION

1. The chair or delegate of the Commission may, on behalf of the Commission make
representation either verbally or in writing to Council.

2. No member of the Commission shall, on behalf of the Commission, make
representation either verbally or in writing, to any member of the public,
government agency, media or other meeting, unless they have been directed to
do so by Council.

3. Planning department staff shall contact an applicant, prior to the meeting of the
Commission at which the applicant’s application is to be considered, to advise
the applicant of his/her entitlement to appear before the Commission.

4, The applicant may speak to their application the meeting.

PUBLIC REPRESENTATION

Commission meetings are open to the public for observation only, and public can
request to be a delegation.

EXPENSES

1.

Members of the Commission shall serve without remuneration except that any
reasonable and necessary expenses that arise directly out of performance of
their duties be reimbursed to them from the annual budget of the Commission
that has received approval of Council.

2. Commission expenses may include hall rentals for commission meetings,
postage, photocopying, other general expenses and reasonable expenses for
educational purposes.

3. Commission expenses shall be reimbursed at rates provided for in the Village of
Cumberland travel expense policy.

INTERPRETATION

Whenever the singular or masculine is used in this Bylaw, the same is deemed to include
the plural or feminine or the body politic or corporate as the context requires.
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READ A FIRST TIME THIS
READ A SECOND TIME THIS
READ A THIRD TIME THIS

ADOPTED THIS

Leslie Baivd

Mayor
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14t
14t

28th
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Schedule B - Village of Cumberland Code of Conduct

File No. 0530-05
January 28, 2019

Code of Responsible Conduct

As local elected representatives, we recognize that responsible conduct is essential to providing
good governance for the Village of Cumberland.

We further recognize that responsible conduct is based on the foundational principles of
integrity, accountability, respect, and leadership and collaboration.

In order to fulfill our obligations and discharge our duties, we are required to conduct ourselves
to the highest ethical standards by being an active participant in ensuring that these foundational
principles, and the standards of conduct set out below, are followed in all of our dealings with
every person, including those with other members, staff, and the public.

1.

2.1

How to Apply and Interpret this Code of Conduct

This Code of Conduct applies to the members of Council of the Village of Cumberland. It
is each member’s individual responsibility to uphold both the letter and the spirit of this
Code of Conduct in their dealings with other members, staff, and the public.

Elected officials must conduct themselves in accordance with the law. This Code of
Conduct is intended to be developed, interpreted and applied by members in a manner
that is consistent with all applicable Federal and Provincial Laws, as well as the bylaws
and policies of the local government, the common law and any other legal obligations
which apply to members individually or as a collective council or board.

Foundational Principles and Standards of Responsible Conduct

These four principles, in conjunction with the key standards of conduct, can be used as a
guide for elected officials against which to assess their own conduct.

Integrity means being honest and demonstrating strong ethical principles. Conduct under
this principle upholds the public interest, is truthful and honourable.

Integrity is demonstrated by the following conduct:

° Members will be truthful, honest, and open in all dealings, including those with
other members, staff and the public.

° Members will ensure that their actions are consistent with the shared principles
and values collectively agreed to by the council.

° Members will follow through on their commitments, correct errors in a timely and
transparent manner, and engage in positive communication with the community.
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2.2

2.3

2.4

° Members will direct their minds to the merits of the decisions before them,
ensuring that they act on the basis of relevant information and principles and in
consideration of the consequences of those decisions.

. Members will behave in a manner that promotes public confidence in all of their
dealings.

Respect means having due regard for others’ perspectives, wishes and rights; it also
means displaying deference to the offices of local government, and the role of local
government in community decision making. Conduct under this principle is demonstrated
when a member fosters an environment of trust by demonstrating due regard for the
perspectives, wishes and rights of others and an understanding of the role of the local
government.

Respect is demonstrated through the following conduct:
° Members will treat every person with dignity, understanding, and respect.

° Members will show consideration for every person’s values, beliefs, and
contributions to discussions.

) Members will demonstrate awareness of their own conduct, and consider how
their words or actions may be perceived as offensive or demeaning.

° Members will not engage in behaviour that is indecent, insulting or abusive. This
behaviour includes unwanted physical contact, or other aggressive actions that
may cause any person harm or makes them feel threatened.

Accountability means an obligation and willingness to accept responsibility or to account
for ones actions. Conduct under this principle is demonstrated when council members,
individually and collectively, accept responsibility for their actions and decisions.

Accountability is demonstrated through the following conduct:

. Members will be responsible for the decisions that they make and be accountable
for their own actions and the actions of the collective council.

° Members will listen to and consider the opinions and needs of the community in
all decision making, and allow for appropriate opportunities for discourse and
feedback.

° Members will carry out their duties in an open and transparent manner so that

the public can understand the process and rationale used to reach decisions and
the reasons for taking certain actions.

Leadership and Collaboration means an ability to lead, listen to, and positively influence
others; it also means coming together to create or meet a common goal through collective
efforts. Conduct under this principle is demonstrated when a council member
encourages individuals to work together in pursuit of collective objectives by leading,
listening to, and positively influencing others.
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Leadership and collaboration is demonstrated through the following conduct:

Members will behave in a manner that builds public trust and confidence in the
local government.

Members will consider the issues before them and make decisions as a collective
body. As such, members will actively participate in debate about the merits of a
decision, but once a decision has been made, all members will recognize the
democratic majority, ideally acknowledging its rationale, when articulating their
opinions on a decision.

Members will recognize that debate is an essential part of the democratic process
and encourage constructive discourse while empowering other members and staff
to provide their perspectives on relevant issues.

As leaders of their communities, members will calmly face challenges, and provide
considered direction on issues they face as part of their roles and responsibilities
while empowering their colleagues and staff to do the same.

Members will recognize, respect and value the distinct roles and responsibilities
others play in providing good governance and commit to fostering a positive
working relationship with and among other members, staff, and the public.

Members will recognize the importance of the role of the chair of meetings, and
treat that person with respect at all times.

3. Recognition and Distribution

To support a culture of responsible conduct, this Code of Conduct will be included in
Council’s annual report, and will be provided to new members of Council and new
members of working and advisory committees and commissions. This Code of Conduct
will also be published on the municipal website.
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461
1)

2)

3)

4)

5)

(6)

(7)

(8)

Schedule C - Local Government Act Excerpt
Advisory planning commission

A council may, by bylaw, establish an advisory planning commission to advise council on
all matters respecting land use, community planning or proposed bylaws and permits
under Divisions 4 to 14 of this Part and section 546 that are referred to the commission
by the council.

A board may, by bylaw, establish an advisory planning commission for one or more
electoral areas or portions of an electoral area to advise the board, or a regional district
director representing the electoral area, on all matters referred to the commission by
the board or by that director respecting land use, the preparation and adoption of an
official community plan or a proposed bylaw or permit that may be enacted or issued
under this Part.

The bylaw establishing an advisory planning commission must provide for

(a) the composition of and the manner of appointing members to the commission,
(b) the procedures governing the conduct of the commission, and

(c) the referral of matters to the commission.

At least 2/3 of the members of an advisory planning commission must be residents of
the municipality or the electoral area.

The following are not eligible to be a member of an advisory planning commission, but
may attend a meeting of the commission in a resource capacity:

(a) a council member;

(b) a regional district director;

(c) an employee or officer of the local government;
(d) an approving officer.

The members of an advisory planning commission must serve without remuneration,
but may be paid reasonable and necessary expenses that arise directly out of the
performance of their duties.

If an advisory planning commission is established, minutes of all of its meetings must be
kept and, on request, made available to the public.

If an advisory planning commission is considering
(a) an amendment to an official community plan or a bylaw, or

(b) the issue of a permit, the applicant for the amendment or permit is entitled to
attend meetings of the commission and be heard.
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89
1)
2)

90
1)

Schedule D — Community Charter — Open Meeting Provisions
General rule that meetings must be open to the public
A meeting of a council must be open to the public, except as provided in this Division.

A council must not vote on the reading or adoption of a bylaw when its meeting is
closed to the public.

Meetings that may or must be closed to the public

A part of a council meeting may be closed to the public if the subject matter being
considered relates to or is one or more of the following:

(a) personal information about an identifiable individual who holds or is being
considered for a position as an officer, employee or agent of the municipality or
another position appointed by the municipality;

(b) personal information about an identifiable individual who is being considered for
a municipal award or honour, or who has offered to provide a gift to the
municipality on condition of anonymity;

(c) labour relations or other employee relations;
(d) the security of the property of the municipality;

(e) the acquisition, disposition or expropriation of land or improvements, if the
council considers that disclosure could reasonably be expected to harm the
interests of the municipality;

(f) law enforcement, if the council considers that disclosure could reasonably be
expected to harm the conduct of an investigation under or enforcement of an
enactment;

(g) litigation or potential litigation affecting the municipality;

(h) an administrative tribunal hearing or potential administrative tribunal hearing
affecting the municipality, other than a hearing to be conducted by the council
or a delegate of council;

(i) the receipt of advice that is subject to solicitor-client privilege, including
communications necessary for that purpose;

(i4) information that is prohibited, or information that if it were presented in a
document would be prohibited, from disclosure under section 21 of the Freedom
of Information and Protection of Privacy Act;

(k) negotiations and related discussions respecting the proposed provision of a
municipal service that are at their preliminary stages and that, in the view of the
council, could reasonably be expected to harm the interests of the municipality if
they were held in public;
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(2)

(3)

91
1)

2)

()] discussions with municipal officers and employees respecting municipal
objectives, measures and progress reports for the purposes of preparing an
annual report under section 98 [annual municipal report];

(m)  amatter that, under another enactment, is such that the public may be excluded
from the meeting;

(n) the consideration of whether a council meeting should be closed under a
provision of this subsection or subsection (2);

(o) the consideration of whether the authority under section 91 [other persons
attending closed meetings] should be exercised in relation to a council meeting.

A part of a council meeting must be closed to the public if the subject matter being
considered relates to one or more of the following:

(a) a request under the Freedom of Information and Protection of Privacy Act, if the
council is designated as head of the local public body for the purposes of that Act
in relation to the matter;

(b) the consideration of information received and held in confidence relating to
negotiations between the municipality and a provincial government or the
federal government or both, or between a provincial government or the federal
government or both and a third party;

(c) a matter that is being investigated under the Ombudsperson Act of which the
municipality has been notified under section 14 [Ombudsperson to notify
authority] of that Act;

(d) a matter that, under another enactment, is such that the public must be
excluded from the meeting;

(e) a review of a proposed final performance audit report for the purpose of
providing comments to the auditor general on the proposed report under
section 23 (2) of the Auditor General for Local Government Act.

If the only subject matter being considered at a council meeting is one or more matters
referred to in subsection (1) or (2), the applicable subsection applies to the entire
meeting.

Other persons attending closed meetings

If all or part of a meeting is closed to the public, the council may allow one or more
municipal officers and employees to attend or exclude them from attending, as it
considers appropriate.

If all or part of a meeting is closed to the public, the council may allow a person other
than municipal officers and employees to attend,

(a) in the case of a meeting that must be closed under section 90 (2), if the council

considers this necessary and the person;
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3)

92

(i) already has knowledge of the confidential information; or
(ii) is a lawyer attending to provide legal advice in relation to the matter; and
(b) in other cases, if the council considers this necessary.

The minutes of a meeting or part of a meeting that is closed to the public must record
the names of all persons in attendance.

Requirements before meeting is closed

Before holding a meeting or part of a meeting that is to be closed to the public, a council
must state, by resolution passed in a public meeting:

(a) the fact that the meeting or part is to be closed; and

(b) the basis under the applicable subsection of section 90 on which the meeting or
part is to be closed.

Application of rules to other bodies

93

In addition to its application to council meetings, this Division and section 133 [expulsion
from meetings] also applies to meetings of the following:

(a) council committees;
(b) a municipal commission established under section 143;
(c) a parcel tax roll review panel established under section 204;

(d) a board of variance established under Division 15 of Part 14 of the Local
Government Act;

(e) an advisory body established by a council;

(f) a body that under this or another Act may exercise the powers of a municipality
or council;

(g) a body prescribed by regulation.
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(2)
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Schedule E — Community Charter — Conflict of Interest Provisions
Disclosure of conflict
This section applies to council members in relation to
(a) council meetings,
(b) council committee meetings, and

(c) meetings of any other body referred to in section 93 [application of open
meeting rules to other bodies].

If a council member attending a meeting considers that he or she is not entitled to
participate in the discussion of a matter, or to vote on a question in respect of a matter,
because the member has

(a) a direct or indirect pecuniary interest in the matter, or

(b) another interest in the matter that constitutes a conflict of interest, the member
must declare this and state in general terms the reason why the member
considers this to be the case.

After making a declaration under subsection (2), the council member must not do
anything referred to in section 101 (2) [restrictions on participation].

As an exception to subsection (3), if a council member has made a declaration under
subsection (2) and, after receiving legal advice on the issue, determines that he or she
was wrong respecting his or her entitlement to participate in respect of the matter, the
member may

(a) return to the meeting or attend another meeting of the same body,

(b) withdraw the declaration by stating in general terms the basis on which the
member has determined that he or she is entitled to participate, and

(c) after this, participate and vote in relation to the matter.

For certainty, a council member who makes a statement under subsection (4) remains
subject to section 101 [restrictions on participation if in conflict].

When a declaration under subsection (2) or a statement under subsection (4) is made,
(a) the person recording the minutes of the meeting must record

(i) the member's declaration or statement,

(ii) the reasons given for it, and

(iii) the time of the member's departure from the meeting room and, if
applicable, of the member's return, and
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(b) unless a statement is made under subsection (4), the person presiding at that
meeting or any following meeting in respect of the matter must ensure that the
member is not present at any part of the meeting during which the matter is under
consideration.

Restrictions on participation if in conflict

This section applies if a council member has a direct or indirect pecuniary interest in a
matter, whether or not the member has made a declaration under section 100.

The council member must not

(a) remain or attend at any part of a meeting referred to in section 100 (1) during
which the matter is under consideration,

(b) participate in any discussion of the matter at such a meeting,
(c) vote on a question in respect of the matter at such a meeting, or

(d) attempt in any way, whether before, during or after such a meeting, to influence
the voting on any question in respect of the matter.

A person who contravenes this section is disqualified from holding office as described in
section 108.1 [disqualification for contravening conflict rules] unless the contravention
was done inadvertently or because of an error in judgment made in good faith.

Restrictions on inside influence

A council member must not use his or her office to attempt to influence in any way a
decision, recommendation or other action to be made or taken

(a) at a meeting referred to in section 100 (1) [disclosure of conflict],
(b) by an officer or an employee of the municipality, or
(c) by a delegate under section 154 [delegation of council authority], if the member

has a direct or indirect pecuniary interest in the matter to which the decision,
recommendation or other action relates.

A person who contravenes this section is disqualified from holding office as described in
section 108.1 [disqualification for contravening conflict rules] unless the contravention
was done inadvertently or because of an error in judgment made in good faith.

Restrictions on outside influence

In addition to the restriction under section 102, a council member must not use his or her
office to attempt to influence in any way a decision, recommendation or action to be
made or taken by any other person or body, if the member has a direct or indirect
pecuniary interest in the matter to which the decision, recommendation or other action
relates.
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A person who contravenes this section is disqualified from holding office as described in
section 108.1 [disqualification for contravening conflict rules] unless the contravention
was done inadvertently or because of an error in judgment made in good faith.

Exceptions from conflict restrictions
Sections 100 to 103 do not apply if one or more of the following circumstances applies:

(a) the pecuniary interest of the council member is a pecuniary interest in common
with electors of the municipality generally;

(b) in the case of a matter that relates to a local service, the pecuniary interest of the
council member is in common with other persons who are or would be liable for
the local service tax;

(c) the matter relates to remuneration, expenses or benefits payable to one or more
council members in relation to their duties as council members;

(d) the pecuniary interest is so remote or insignificant that it cannot reasonably be
regarded as likely to influence the member in relation to the matter;

(e) the pecuniary interest is of a nature prescribed by regulation.
Despite sections 100 to 103, if a council member

(a) has a legal right to be heard in respect of a matter or to make representations to
council, and

(b) is restricted by one or more of those sections from exercising that right in relation
to the matter, the council member may appoint another person as a
representative to exercise the member's right on his or her behalf.

Restrictions on accepting gifts

A council member must not, directly or indirectly, accept a fee, gift or personal benefit
that is connected with the member's performance of the duties of office.

Subsection (1) does not apply to:

(a) a gift or personal benefit that is received as an incident of the protocol or social
obligations that normally accompany the responsibilities of office,

(b) compensation authorized by law, or

(c) a lawful contribution made to a member who is a candidate for election to a local
government.

A person who contravenes this section is disqualified from holding office as described in
section 108.1 [disqualification for contravening conflict rules] unless the contravention
was done inadvertently or because of an error in judgment made in good faith.
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Disclosure of gifts
This section applies if

(a) a council member receives a gift or personal benefit referred to in section
105(2)(a) that exceeds $250 in value, or

(b) the total value of such gifts and benefits, received directly or indirectly from one
source in any 12 month period, exceeds $250.

In the circumstances described in subsection (1), the council member must file with the
corporate officer, as soon as reasonably practicable, a disclosure statement indicating

(a) the nature of the gift or benefit,

(b) its source, including, if it is from a corporation, the full names and addresses of at
least 2 individuals who are directors of the corporation,

(c) when it was received, and
(d) the circumstances under which it was given and accepted.

A person who contravenes this section is disqualified from holding office as described in
section 108.1 [disqualification for contravening conflict rules] unless the contravention
was done inadvertently or because of an error in judgment made in good faith.

Disclosure of contracts with council members and former council members
If a municipality enters into a contract in which
(a) a council member, or

(b) a person who was a council member at any time during the previous 6 months,
has a direct or indirect pecuniary interest, this must be reported as soon as
reasonably practicable at a council meeting that is open to the public.

In addition to the obligation under section 100 [disclosure of conflict], a council member
or former council member must advise the corporate officer, as soon as reasonably
practicable, of any contracts that must be reported under subsection (1) in relation to
that person.

A person who contravenes subsection (2) is disqualified from holding office as described
in section 108.1 [disqualification for contravening conflict rules] unless the contravention
was done inadvertently or because of an error in judgment made in good faith.

Restrictions on use of insider information
A council member or former council member must not use information or a record that

(a) was obtained in the performance of the member's office, and
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(b) is not available to the general public, for the purpose of gaining or furthering a
direct or indirect pecuniary interest of the council member or former council
member.

A person who contravenes this section is disqualified from holding office as described in
section 108.1 [disqualification for contravening conflict rules] unless the contravention
was done inadvertently or because of an error in judgment made in good faith.

Disqualification from office for contravening conflict rules

A person disqualified from holding office under this Division is disqualified from holding
office

(a) on a local government,

(b) on the council of the City of Vancouver or on the Park Board established under
section 485 of the Vancouver Charter, or

(c) as a trustee under the Islands Trust Act until the next general local election.

Court order for person to give up financial gain
If a council member or former council member has
(a) contravened this Division, and

(b) realized financial gain in relation to that contravention, the municipality or an
elector may apply to the Supreme Court for an order under this section.

Within 7 days after the petition commencing an application under this section is filed, it
must be served on

(a) the council member or former council member, and
(b) in the case of an application brought by an elector, the municipality.

On an application under this section, the Supreme Court may order the council member
or former council member to pay to the municipality an amount equal to all or part of the
person's financial gain as specified by the court.

In the case of an application made by an elector, if the court makes an order under
subsection (3), the municipality must promptly pay the elector's costs within the meaning
of the Supreme Court Civil Rules.

The court may order that costs to be paid under subsection (4) may be recovered by the
municipality from any other person as directed by the court in the same manner as a
judgment of the Supreme Court.

Except as provided in subsection (4), the costs of an application are in the discretion of
the court.
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File: 0400.04

February 26, 2019

Association of Vancouver Island Costal Communities Local Governments
Dear Neighbour:
RE: MUNICIPAL SURVIVOR CLIMATE CHALLENGE

The District of Highlands Council would like to challenge all of the AVICC Local
Governments to a Municipal Survivor Climate Challenge.

The goal of the challenge is to initiate a fun and friendly local government competition
with each participating council measuring their average “One-Planet Living” footprint of
the Mayor and Council members, who then take steps in their daily lives over the next
year to reduce their average footprint. Highlands Council believes this fun competition
can show community leadership while assisting in education and building local
resilience in the face of a rapidly changing climate.

The calculator we are using is: https://www.footprintcalculator.org. This easy to use
online tool gives the following data based on subjective inputs by individuals:

1. How many Earth’s would be required if everyone lived like that person
2.  Ecological footprint (how many hectares of land are required)
3.  Carbon footprint (tonnes of CO2)

The District of Highlands hopes to launch this competition on Earth Day 2019 (April 22)
and the competition would run for one year, until Earth Day 2020.

What would be involved?

Each council member would determine their personal results prior to April 22, 2019
using the footprint calculator. Your Council’s average results for the three items above
would be calculated (this responsibility could be assigned to a council or staff member)
and the averaged results would be forwarded to the District of Highlands via the
Corporate Officer: tneurauter@highlands.ca. Then throughout the year council
participants would work towards lowering their initial results. Come Earth Day 2020 the
same participants will once again take the challenge and the councils average would
then again be forwarded to the District of Highlands. Highlands will summarize the
results and relay them back to you. Again, these are combined averages and not
individual results.
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Municipal Survivor Climate Challenge Page 2

Goals of the Challenge:

to educate

to engage community and the region in a simple fun way

to invite information community participation by expanding the survey to residents
to attract media coverage

to demonstrate community leadership in responding to the climate crisis

to build local resilience

to gain more support for climate policies and initiatives

to empower individuals to take action

Join our carbon footprint duel!

Two documents are attached for your reference; a one-page poster including District of
Highlands Council’s average figures, and the original information memo from Councillor
Ann Baird.

If you have any questions regarding this initiative, please do not hesitate to contact the
District of Highlands at 250-474-1773.

Yours truly,

Ken Williams, Mayor
District of Highlands

[ = M R i
1980 Millstream Road, Victoria, B C V6B 6H1
Tel: (250) 474-1773 Fax: (250) 474-3677 Web: www.highlands.ca
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Highlands Council Challenges your Council to a carbon footprint duel
with the launch of the Municipal Survivor Climate Challenge

LAUNCH DATE
APRIL 22, 2019

In our concern for climate change, Highlands Council would like to challenge
your Council in a friendly competition to take the Municipal Survivor Climate
Challenge to compare ecological footprints and to strive to take steps in daily life
to reduce your Council’s average footprint. Only council averages will be used
for comparison, and no individual results will be made known. We would also
like councils to encourage their residents to take the challenge, the District of
Highlands advertized the challenge in its Spring issue of its newsletter.

The calculator we have used is located at:
https://www.footprintcalculator.org

It takes only a few minutes to fill out. This tool gives the following data
based on subjective inputs by individuals:
* How many earths would be required if everyone lived like that person
* The ecological footprint (how many hectares of land would be required)
* The carbon footprint (tonnes of CO2)

Highlands Council average figures are:
2.4 earths

4.14 hectares

6.94 tonnes of CO2

Bragging rights go to the Council that:
« Starts with the lowest number of earths
» Has the largest reduction over one year
* Has the lowest number at the end of one year

And the fossil award would go to the council with the highest average.

The goals for this challenge are:
* To educate
* To engage community and the region in a simple and fun way
* To invite informal community participation
* To attract media coverage
* To demonstrate leadership in responding to the climate crisis
* To build local resilience
* To gain more support for climate policies and initiatives
» To empower individuals to take action

Will you accept the challenge?
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DISTRICT OF HIGHLANDS
From the Desk of Councillor Ann Baird

i:i‘l"ﬁfl-l‘“m Council Member Motion/Recommendation
To: Council Members File: 0530.01
From: Councillor Ann Baird Date: December 13, 2018

Subject: Municipal Survivor Climate Challenge

Introduction:

Create a friendly competition between municipal councils challenging them to decrease their
ecological footprint with the goal of education, community leadership, and building local resilience
in the face of a rapidly changing climate.

Background:

The new report of the IPCC (Intergovernmental Panel on Climate Change) (Nov 2018) focuses on
the emission pathways to keeping global average temperatures under a 1.5 degree Celsius rise
AND the implications of not doing so. The consequences are bad enough even at the 1°C rise we
have already experienced, but almost unspeakable if we don’t meet this 1.5°C target. The IPCC
findings state that global emissions must reduce 45% by 2030 and 100% by 2050. The good news
is that scientists and economists say this is possible. The bad news is that we need to change

everything immediately. https://report.ipcc.ch/sr15/pdf/sr15_spm_final.pdf

Quote from Sir David Attenborough at COP24 (UN Climate Summit in Poland) on Dec 3, 2018.
https://www.bbc.com/news/science-environment-46398057

"Right now we are facing a manmade disaster of global scale, our greatest threat in
thousands of years: climate change. If we don't take action, the collapse of our civilisations
and the extinction of much of the natural world is on the horizon.

"The world’s people have spoken. Time is running out. They want you, the decision-
makers, to act now. Leaders of the world, you must lead. The continuation of civilisations
and the natural world upon which we depend is in your hands.”

Quote from Anténio Guterres, the United Nations secretary general on Sept 10, 2018.

https://www.un.org/sg/en/content/sg/statement/2018-09-10/secretary-generals-remarks- climate-
change-delivered

“If we do not change course by 2020, we risk missing the point where we can avoid
runaway climate change, with disastrous consequences for people and all the natural
systems that sustain us.”

Details for The Municipal Survivor Climate Challenge:

To initiate a fun and friendly municipal competition with each participating council measuring their
average “One-Planet Living” footprint of the mayor and council, who then take steps in their
daily lives over the next year to reduce their average footprint. Suggested calculator:

https://www.footprintcalculator.org/

This tool gives the following data based on subjective inputs by individuals:
1. How many Earth’s would be required if everyone lived like that person
2. Ecological footprint (how many hectares of land are required)
3. Carbon footprint (tonnes of CO2)
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Council Member Motion — December 17, 2018
Municipal Survivor Climate Challenge Page 2

Bragging rights and possible award would be for the council that:
1. Starts with the lowest footprint (how many earth’s)
2. Has the biggest reduction over one year
3. Has lowest at the end of the year
4. And perhaps the fossil award to the highest average footprint council

Goals:
1. Education
2. Community and regional engagement in a simple and fun way
3. Invite informal community participation or expand to a community footprint survey
4. Media coverage
5. Leverage existing pathways of inter-municipal interactions to expand climate

awareness
6. Demonstrate community leadership in responding to the climate crisis
7. Shift the cultural story around climate action

8. Build local resilience

9. Gain more support for climate policies and initiatives

10. Empower individuals to take action

Many people say that individual actions don’t make a difference. To this we can say:
1. Individual actions add up. Think of a drop of water, a puddle, a pond, a lake, a river, an
ocean.

2. It's about ethics and doing the right thing. Demonstrate climate leadership to our
community and to our region.

3. People that take personal action are more likely to take political action and
support/request meaningful changes locally, provincially, federally, and globally.

4. Personal changes now will make us more resilient to climatic, ecological and economic
shocks.

Other Comments:

e Requires very little staff time and has no financial costs

e Easy to use and no individual footprints are shared...only council average

o Individuals who are feeling hopeless or are negatively impacted by the enormity of the
climate crisis suffer more health and stress related issues. Offering examples of
actions and opportunities can help individuals begin making changes. Personal actions
often lead to a sense of control; connection and hope which help reduce stress, anxiety,
and fear, thereby leading to a healthier community.

NOTICE OF MOTION for January 7, 2019 regular council meeting:

That council initiates the Municipal Survivor Climate Challenge AND perform our individual global
footprint calculations, AND allow the Chief Administrative Officer to average our individual
footprint results (including number of planets, CO2e, and number of hectares of land), AND send
a letter with Highlands Council averages challenging other AVICC municipalities to do the same.

Respectfully Submitted,

Councillor Ann Baird
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