
 

 

DEVELOPMENT APPLICATION SUBMISSION 

Introduction 
After the pre-application process, the Village may review your proposal and decide you do need to go ahead with a complete 
permit application. During the pre-application process, you would have received a Reference ID (an ID associated with the pre-
application submission), and an Authentication ID (a random number generated by the system to use for a full permit 
application if necessary). These IDs are crucial to the Development Permit Application solution and help avoid duplication of 
information by accessing information you submitted in the pre-application process.  

Note, your Reference and Authentication ID would have been sent to you in the automated email upon submission of your pre-
application for development. The email would have come from developmentapprovals@cumberland.ca.  

Overview 

 

 

 

 

 

 

 

 

 

 

NO. NAME DESCRIPTION 

1. Development 
Application 

Survey window to be filled in sequentially by Applicant. 

2. Search Search a civic address. Click desired address and map will zoom to parcel. 

3. 
Zoom 

Click the + or – to zoom in and out of the map. Tip: the mouse wheel also works 
to zoom in and out of the map. 

4. Home Extent When zoomed in, click this button to return to the main extent (entire Village boundary). 

1. 

2. 3.

4.
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How to Submit a Development Application 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

Step 1: 

Enter the Reference ID you were given upon 
submission of your pre-application (can be found in 
confirmation email sent to you by 
developmentapprovals@cumberland.ca).  

 

Click the ID when it appears in the suggested list 
and click Continue Application. 

 

Step 2: 

Enter the Reference ID, and the Authentication ID 
(can be found in confirmation email sent to you by 
developmentapprovals@cumberland.ca). to access 
information submitting during the pre-application 
process. 

Once entered, you must select your Application 
Type (based on what the Village told you to apply 
for). 

Click Next. 
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Step 3: 

Verify the Applicant Information and Property 
Information submitted in the pre-application 
phase and click Next. 

Verify your Proposal Description. If changes are 
necessary, make them here. Click Next.  

Ensure you are familiar with the requirements 
from the Official Community Plan and Zoning 
Bylaw. If you are not, links have been provided. 

Read and confirm the statement regarding 
potential submissions requires for your application. 
Click Next. 

 

 

 

Step 4: 

Review the Applicant Acknowledgement page 
that summarizes your application for completeness 
and correctness. 

When ready, sign in the digital signature box, 
confirm to the use of the information entered, and 
click Submit. 

You will receive an email confirming your 
submission that will have information regarding 
next steps. 

Thank you for your application. 

 

 

 


