THE VILLAGE OF CUMBERLAND

DEVELOPMENT APPLICATION SUBMISSION

Introduction

After the pre-application process, the Village may review your proposal and decide you do need to go ahead with a complete
permit application. During the pre-application process, you would have received a Reference ID (an ID associated with the pre-
application submission), and an Authentication ID (a random number generated by the system to use for a full permit
application if necessary). These IDs are crucial to the Development Permit Application solution and help avoid duplication of
information by accessing information you submitted in the pre-application process.

Note, your Reference and Authentication ID would have been sent to you in the automated email upon submission of your pre-
application for development. The email would have come from developmentapprovals@cumberland.ca.

Overview

THE VILLAGE OF CUMBERLAND Development Application Submission

1.

Enter the Pre-Application ID you were provided.

Your project location should highlight on the map, if this is not the correct location please
contact the city. If this the correct location, please continue on with the application process.

Continue Application

NO. NAME DESCRIPTION
L Development Survey window to be filled in sequentially by Applicant
Application y q Y by App ’
2. Search Search a civic address. Click desired address and map will zoom to parcel.
3. Zoom Click the + or — to zoom in and out of the map. Tip: the mouse wheel also works
to zoom in and out of the map.
4. Home Extent When zoomed in, click this button to return to the main extent (entire Village boundary).
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THE VILLAGE OF CUMBERLAND

How to Submit a Development Application

Step 1:

Enter the Reference ID you were given upon

submission of your pre-application (can be found in

confirmation email sent to you by S ifnn fephenin Dy prved
developmentapprovals@cumberland.ca). piz4001 X

Search result ~

Click the ID when it appears in the suggested list ,
and click Continue Application.

Step 2: P ———

Reference ID*
ex. PI24001

Enter the Reference ID, and the Authentication ID

(can be found in confirmation email sent to you by ’ .
developmentapprovals@cumberland.ca). to access Atemtintion 10~

uthentication
information Submlttlng during the pre-a pplication Enter the Authentication 1D you were provided. Once a valid Authentication D is entered

the remainder of the application can be filled out

process.

14b315

Once entered, you must select your Application

Type (based on what the Village told you to apply fobpmﬂcaﬁmma

for). [+ B
\\ T =

Click Next. \2

This is a read-only question.

Perimeter: 106.66 Meters Arca: 640.84 Sq meters

Application Type™
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THE VILLAGE OF CUMBERLAND

Step 3: Applicants are encouraged to review the documents below to
familiarize themselves with the Zoning and OCP requirements.

Offi

wunity Plan

Verify the Applicant Information and Property
Information submitted in the pre-application
phase and click Next.

Please read, and confirm you understand the following, which may
result in an additional cost:*

Verlfy your Proposal Descrlptlon- If Cha ngesare You may need to submit the following items to the Village from a practising land surveyor
necessary, ma ke them here. Clle Next. after the Village review_s your application package if the parc_el lines or geography of your
property have challenging features - too close to determine if the proposed development
is compliant with applicable legislation: 1. BC Land Surveyar Certificates of Location or

Ensure you are famlllar Wlth the requlrements building location certificate for a property:"A building location certificate is a plan prepared
from the Official community Plan and Zoning ::*’alulrd ;Jr::\'f-l c%-ll. :}'.il.'%.l the r_:-c.u'.i.ur L-‘ll fr-l.[..;r-u.u.'t-?-l.rn.:'r*.:s .Jld property r.e.luli\..’e lt_ parcel
oundaries. They are typically prepared for a specific purpose (e.g., to demonstrate
ByIaW If you are not, |inkS haVe been prOVided, compliance with local building reguirerments) and for the exclusive use of a land surveyor's ¢

client. Building location certificates reflect site conditions at the time of survey. As site
conditions can change over time, a building location certificate should not be relied on

Read and confirm the statement regarding long after the date it was irg

prepared.” Source:

tion of Brithish Columbie Land Survey?.

pOtentIa| SubmlSSIOI’]S requ”-es for your app|lcat|0n Property Line Stakeouts or Postings:Proof of property !il'e to determine boundaries of your
I k lot; it may require the replacement of your property pins.
Click Next.

' | eonfirm | have read and understood the above.

IMPORTANT: To avoid unnecessary professional costs, hand-drawn
plans may be submitted if they are correctly scaled and measured.

| understand that | must subrmit site plan(s) befare the meeting can be scheduled with the

Willage of Cumberland. | have read the Village of Cumberland's Official Community Plan to

ensure my proposal is in line with these guidelines. If you have any questions about the

collection and use of this information, please contact info@cumberland.ca
L] Page 5 af &

Step 4:

Review the Applicant Acknowledgement page
that summarizes your application for completeness
and correctness.

When ready, sign in the digital signature box,
confirm to the use of the information entered, and
click Submit.

You will receive an email confirming your
submission that will have information regarding
next steps.

Thank you for your application.
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