
 

 

PRE-APPLICATION SUBMISSION 

Introduction 
The Pre-Application Submission Tool is designed to allow you to review the pertinent information related to the property you 
want any permit for, or that you propose to subdivide. Using the platform, you may zoom to the subject property and review 
property information such as zoning and development permit area(s). When you have a thorough understanding of the nature 
of the subject property, you may begin the pre-application process. With the subject property selected, it will take you to a 
digital pre-application form through which you can provide us with more information about your proposal. The final page of the 
form allows you to review the information entered for final confirmation before submitting. Documents such as a rationale 
letter for a variance and conceptual site plan as proposed can also be uploaded with the form. Once submitted, the Village staff 
will review the pre-application request and contact you with next steps. If determined that a pre-application meeting is 
required, staff will schedule a meeting with the applicant. If a pre-application meeting is not required, staff will direct the 
applicant towards the main application page.   
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NO. NAME DESCRIPTION 

1. 
Pre-Application 

To begin the Pre-Application submission process, click a parcel. The form will pull in 
property information and allow you to begin completing the application. 

2. Search Search a civic address. Click desired address and map will zoom to parcel. 

3. Map Layers Click the   icon to toggle layers on/off. 

4. Basemap Select from a variety of Basemaps (aerial image, topography etc.) 

5. Measure Measure linear features, or area on the map. Toggle units to desired output. 

5. Pre-Application  To begin the Pre-Application process, click a parcel, and then click Start. 

6. 
Zoom 

Click the + or – to zoom in and out of the map. Tip: the mouse wheel also works to zoom 

in and out of the map. 

7. Home Extent When zoomed in, click this button to return to the main extent (entire Village boundary). 

 

How to Submit a Pre-Application 

 

 

 

 

 

 

Step 1: 

 

Select the subject property on the web map by 
clicking it. Once you have clicked the parcel, the 
pre-application form will populate. Scroll to 
view property information. 

 

When you are ready to complete the pre-
application form, click Next. 



 

 

 Step 2: 

Complete the Applicant Information section of 
the form (name, applicant type, mailing address 
etc.). Enter a proposal description and use the 
digital signature box to sign. Confirm you 
consent to using the above information for your 
application, then select Submit 

 

Upon submission, you will receive a verification 
email with a summary of your submission, and 
information regarding next steps. 

 

Thank you for your application 


